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About This Catalog

This catalog presents current information about Cambridge College’s academic programs, courses, resources, policies and procedures for the
2018-2019 academic year (September 1, 2018-August 31, 2019). This catalog has been compiled from the most accurate information available as

of the date of publication.

By enrolling in the College, each student agrees to follow all College policies, practices and procedures.

The College reserves the right to change its programs, policies and practices at any time and without notice, in accordance with applicable law.
The development, review and updating of College policies and procedures is an ongoing process. Official College policies may be viewed on the

College's website.

This catalog does not constitute a contract, and shall not be construed as a binding agreement.

© August 2018, Cambridge College, Boston, MA
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Academic Calendar 2018-2019

Fall Term 2018-2019
August

03 Bursar statements mailed: fall term

September

01 Fall term begins

03 Payment due to Bursar: fall term

03 Labor Day—no classes, offices closed

04 Last day to submit application for degree/certificate for fall
term

06 New student orientation—School of Undergraduate Studies,
School of Education—5:00-9:00 pm

o7 New student orientation—School of Management
—5:30-9:30 pm

08 New student orientation—School of Psychology &
Counseling—9:30 am-1:00 pm

10 Late payment fee applied (weekly thereafter)

10 Last day for acceptance into degree/certificate this term

10 Fall term classes begin

17 LAST DAY to ADD/DROP

30 Last day to waive health insurance for the fall term only

October

08 Columbus Day observed —classes held, offices closed

12 Financial aid—final deadline for all fall term documents

15 Registration hold applied for non-payment

19 Intent to graduate forms for January graduates due to Registrar
November

01 Registration opens for spring (9:00 am)

02 Financial aid —FAFSA priority deadline for spring term
12 Veterans Day observed—classes held, offices closed
21 Undergraduate —last day for portfolio submission
22-23 Thanksgiving Holiday—no classes, offices closed

December

05 ILP/ARP and Capstone due to faculty
14 Bursar statements mailed: spring term
20 Last day of graduate classes

23 Last day of undergraduate classes
Dec. 23-dan. 14 Winter recess

Dec. 25-Jdan. 1 no classes, offices closed

January
13 Fall term ends
13 Fall term degree conferral

Boston, MA ® 617.868.1000 ® www.cambridgecollege.edu
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Spring Term 2019

January

14 Spring term begins

15 Last day to submit application for degree/certificate for spring
term

16 New student orientation—School of Management
5:30-9:30 pm

17 New student orientation—School of Undergraduate Studies,

School of Education—5:00-9:00 pm
TBA  New student orientation—School of Psychology & Counseling

21 Martin Luther King, Jr. Day—no classes, offices closed
21 Payment due to Bursar: spring term
22 Last day for acceptance into degree/certificate this term

22 Spring term classes begin
28 Late payment fee applied (weekly thereafter)
29 LAST DAY to ADD/DROP

February

08 Financial aid —final deadline for all spring term documents
15 Last day to waive health insurance for spring term only
15 Intent to Graduate forms for June graduates due to Registrar
18 Presidents’ Day —classes held, offices closed

March

15 Registration hold applied for non-payment

April

01 Registration opens for summer (9:00 am)

01 Financial aid —FAFSA priority deadline for summer term
12 ILP/ARP and Capstone due to faculty

12 Undergraduate —last day for portfolio submission

15 Patriots’ Day —some classes held, offices closed

15-19 Spring break—some classes held, offices open

May

03 Bursar statements mailed: summer term
06 Last day of graduate classes

13 Last day of undergraduate classes

27 Memorial Day —no classes, offices closed

June

02 Spring term ends

02 Spring term degree conferral
09 Commencement exercises

Cambridge College



Summer Term 2019

June

03 Payment due to Bursar: summer term

03 Last day to submit application for degree/certificate for
summer term

03 Summer term begins

05 New student orientation—School of Management

—5:30-9:30 pm
06 New student orientation—School of Undergraduate Studies,
School of Education—5:00-9:00 pm
TBA  New student orientation—School of Psychology & Counseling
o7 Financial aid—final deadline for all spring term documents
10 Late payment fee applied (weekly thereafter)
10 Last day for acceptance into degree/certificate this term
10 Summer term classes begin
15 Registration hold applied for non-payment
17 LAST DAY to ADD/DROP
25 Summer Institutes: Online course work begins

25 Intent to Graduate forms for August graduates due to Registrar
30 Last day to waive health insurance for summer term only
July

01 Registration opens for fall

04 Independence Day —no classes, offices closed

07 Summer Institutes: Arrival and check-in—1:00-5:00 pm
o7 Summer Institutes: Student Orientation—6:00-8:00 pm
08 Summer Institutes: Online course work ends

08 Summer Institutes: Intensive residency begins

09 Financial aid —FAFSA priority deadline for fall term

12 Undergraduate —last day for portfolio submission

17 ILP/ARP and Capstone due to faculty

29 Summer Institutes: Residency ends

30 Summer Institutes: Online course work resumes
August

04 Last day of graduate classes

11 Last day of undergraduate classes

11 Summer Institutes: Online course work ends

26 Summer term degree conferral

31 Summer term ends

Boston, MA ® 617.868.1000 ® www.cambridgecollege.edu
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Accreditation and Authorization

Regional Accreditation

Cambridge College is accredited by the New England Commission of
Higher Education (formerly the Commission on Institutions of Higher
Education of the New England Association of Schools and Colleges,
Inc.).

Accreditation of an institution of higher education by the Commis-
sion indicates that it meets or exceeds criteria for the assessment of
institutional quality periodically applied though a peer review process.
An accredited college or university is one which has available the
necessary resources to achieve its stated purposes through
appropriate educational programs, is substantially doing so, and gives
reasonable evidence that it will continue to do so in the foreseeable
future. Institutional integrity is also addressed through accreditation.

Accreditation by the Commission is not partial but applies to the
institution as a whole. As such, it is not a guarantee of every course or
program offered, or the competence of individual graduates. Rather,

it provides reasonable assurance about the quality of opportunities
available to students who attend the institution.

Inquiries regarding the accreditation status by the Commission
should be directed to the administrative staff of the institution. Indi-
viduals may also contact:

New England Commission of Higher Education
3 Burlington Woods Drive, Suite 100, Burlington, MA 01803-4514
(781) 425-7785
E-Mail: info@neche.org

Program Accreditation

The Teacher Education Program and School Counseling Program at
Cambridge College are awarded TEAC accreditation by the Inquiry
Brief Commission of the Council for the Accreditation of Educator
Preparation (CAEP) for a period of five years, from May 2014-May
2019. The accreditation does not include individual education courses
that the EPP offers to P-12 educators for professional development,
re-licensure, or other purposes.

Boston, MA ® 617.868.1000 ® www.cambridgecollege.edu
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State Authorization

Massachusetts

All Cambridge College’s degree programs are authorized by the
Massachusetts Department of Higher Education (www.mass.edu).
Cambridge College programs preparing students for educator licen-
sure are approved by the Massachusetts Department of Elementary
and Secondary Education and are subject to its regulations and
standards.

In addition to the Cambridge campus, authorized instructional sites
are located in Lawrence, Springfield, and collaborating hospitals.

Other State Authorization

Cambridge College is also currently authorized or licensed to operate
in California and Puerto Rico.

California

Cambridge College is a private institution, approved to operate by the
California Bureau for Private Post-Secondary Education. Approval to
operate means the college is compliant with the minimum standards
contained in the California Private Postsecondary Education Act of
2009 (as amended) and Division 7.5 of Title 5 of the California Code
of Regulations."

Any questions a student may have regarding this catalog that have
not been satisfactorily answered by the institution may be directed to
the Bureau for Private Postsecondary Education at 2535 Capitol Oaks
Drive, Suite 400, Sacramento, CA 95833 ® P.O. Box 980818, West
Sacramento, CA 95798-0818 ® www.bppe.ca.gov ® 916-431-6959 e
1-888-370-7589 @ fax 916-263-1897.

As a prospective student, you are encouraged to review this catalog
prior to signing an enroliment agreement. You are also encouraged to
review the School Performance Fact Sheet, which must be provided
to you prior to signing an enrollment agreement.

A student or any member of the public may file a complaint about

this institution with the Bureau for Private Postsecondary Education
by calling 1-888-370-7589 or by completing a complaint form, which
can be obtained on the bureau’s Internet web site www.bppve.ca.gov.

Puerto Rico

The Puerto Rico Council of Education (www.ce.pr.gov) has authorized
Cambridge College to offer selected programs.

Cambridge College



The President’s Welcome

Deborah C. Jackson
President

Dear Student,

On behalf of the Board of Trustees and the entire College community, it is my pleasure to welcome you to Cambridge
College. We look forward to working with you to help you succeed in both your academic and professional pursuits.

We have supported the incredible potential of adult learners since we opened our doors in 1971. With programs in
four schools — School of Undergraduate Studies, School of Education, School of Management, and School of
Psychology and Counseling, we have the classes and programs available that will prepare you for the professional
career to which you aspire, and they are offered in a schedule designed to fit your busy life.

Our top priority is your success. Our expert faculty bring a wealth of experience and knowledge into the classroom,
ensuring a rich and unique learning environment. In addition to support in the classroom, faculty, staff, and student
support services are available to assist you with all other aspects of college life, including financial aid and career
resources.

Thank you for choosing Cambridge College and | look forward to congratulating each and every one of you as you
cross the stage at Commencement to receive your diploma—a symbol and acknowledgment of your hard work and
dedication. In the meantime, may your journey at Cambridge College be a rich and rewarding one.

Sincerely,

Deborah C. Jackson
President

Boston, MA ® 617.868.1000 ® www.cambridgecollege.edu
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Cambridge
3 College

Cambridge College was established in 1971 by a group of educators
as the Institute of Open Education, an innovative graduate program
offering advanced degrees to teachers and non-traditional adult learn-
ers, such as students older than the typical first-time college student,
including many with previous college experience but no credential. The
founding mission shaped the early institution and continues to guide
the College today: To provide academically excellent, time-efficient,
and cost-effective higher education for a diverse population of work-
ing adults for whom those opportunities may have been limited or
denied. The mission reflected the essence of Cambridge College’s
teaching and learning model, characterized by open admission with
student-centered, career-oriented academic instruction.

Today, Cambridge College remains a pioneer in higher education
focused solely on adult learners. We offer undergraduate and graduate
programs tailored to the needs of adult students focused on advancing
their careers to meet the demands of tomorrow’s workforce. As a fully
accredited private non-profit institution with four schools — School of
Undergraduate Studies, School of Education, School of Management,
and School of Psychology and Counseling, Cambridge College was
created to advance the lives and careers of adult learners. Classes
are offered across flexible schedules and modalities in five locations
(Boston, Lawrence, Springfield, MA; Rancho Cucamonga, California;
and San Juan, Puerto Rico).

For more than 45 years, the College has maintained its commitment to
open enrollment and continues to prioritize the needs of the diverse,
working adult students it has always served, who now number over
35,000 alumni.

Mission
To provide academically excellent, time-efficient, and cost-effective

higher education for a diverse population of working adults for whom
those opportunities may have been limited or denied.

Boston, MA ® 617.868.1000 ® www.cambridgecollege.edu
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Values

Cambridge College is a responsive learning community, where adult
learners can find ways to make the personal and professional changes
they need to achieve their goals. Learning at Cambridge College takes
place in an atmosphere of true diversity, where students support each
other in a collaborative learning process that respects their needs and
values, their prior learning and life experiences. The College’s innova-
tive adult-centered learning model links theory and practice, helping
students to acquire the academic credentials they seek, enrich their
lives and careers, and become leaders in their communities.

History

In 1971, a small group of educators created an educational institu-
tion, now known as Cambridge College, whose primary mission was
to provide educational opportunities and degree attainment for work-
ing adults who did not have ready access to higher education. The art
and science of helping adults learn became the foundation of educa-
tion philosophy at the institution. By blending theory and practice in
a developmental and participatory approach, this group of educators
developed “the teaching/learning model” specifically for adult learning
and to benefit those who may not have had opportunities for a college
education.

The College was first known as The Institute of Open Education within
Newton College of the Sacred Heart, and later became part of the
Antioch University Network. In 1981, it became an independent, pri-
vate non-profit institution with the new name of Cambridge College.
A Master of Education was the initial degree program launched at the
graduate level; it successfully supplied the growing need for teachers,
especially in urban settings. The mission and philosophy of the Col-
lege drew the attention of students from businesses, non-profit and
social service agencies, and other professions. As this learning com-
munity grew, the College expanded to offer a broad range of academic
programs, including the Master of Business Administration, Bachelor
of Arts, Bachelor of Science, and Certificate of Advanced Graduate
Studies.

@ Cambridge College 9
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Today, Cambridge College also serves the educational needs of stu-
dents outside of its main campus location in Boston, Massachusetts.
The College has regional locations in Springfield and Lawrence, Mas-
sachusetts, and in California and Puerto Rico. The College aspires to
be a visionary organization and learning community for its constituents.
Through the dynamic learning processes which are the foundations of
our educational model, and our dedication to our mission, we believe
we are serving and transforming the lives of adult learners across the
national landscape.

Distinctive Teaching/Learning Model

The College’s innovative adult-centered learning model links theory
and practice, helping students to acquire the academic credentials
they seek, enrich their lives and careers, and become leaders in their
communities. This model of adult learning has proven resilient and
adaptable to new content areas and a variety of learning formats
throughout Cambridge College’s history. Cambridge College is a learn-
ing community in which adult learners experience educational practices
that honor and empower them. The College believes that each person
can learn regardless of one’s age, life history, current circumstances,
or past academic experience. Each student’s uniqueness, capabili-
ties and experiences are valued in the classroom communities. Our
programs develop and enhance skills, competencies, attitudes, values
and habits of mind, all enabling our students to competently meet per-
sonal needs and professional challenges.

Our coursework is designed to promote collaborative learning, support
the use of technology, and to increase content expertise. The real-world
diversity of our classrooms provides rich opportunities for examin-
ing socially constructed learning in individual research projects and

Boston, MA ® 617.868.1000 ® www.cambridgecollege.edu
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team-based assignments. The majority of our faculty are experienced
professionals who bring both academic and professional perspectives
to the classroom, thus allowing our students to study current trends
in the field. Faculty members and program chairs work with students
to build the competencies needed for academic and career success.

High Quality and Engaging Student-Faculty
Relationship

According to the Council for Adult and Experiential Learning, reduc-
ing barriers for adult students means recreating the roles of faculty
to be more facilitators of student learning and less lecturers, and to
instill in them the freedom to learn from students without professional
embarrassment. By recognizing adult learners as potential co-creators
of knowledge and connecting their real life experience to academic
theory, students will be able to continually enrich and contribute to
their learning process and feel motivated to persist in their educational
pursuits.

At Cambridge College, many of our students report that the dynamic
learning process has transformed their professional and personal lives.
The distinctiveness and efficiency of this model has been long sub-
stantiated by our student population; our students regularly praise the
quality of the relationships they enjoy with the faculty and highlight it as
one of the defining and unique characteristics of a Cambridge College
education. Our alumni re-engage with Cambridge College because
they see the College not only as an inspiring institution where they
acquired their priceless education but also as a community of genu-
inely caring individuals who continue to believe in, nurture, and admire
their resiliency, abilities, and well-deserved accomplishments.

Cambridge College



College Profile

Our Students

Adults — Cambridge College draws a highly diverse population
of adults who are serious about learning and earning the degree

credentials they need to advance their careers and change their lives.

Cambridge College attracts adults based on our goal-directed pro-
gramming, our experienced faculty, and flexible scheduling.

Diverse — Our students are quite diverse in terms of their age,
educational background, professional attainment, race, ethnicity, and
language, and bring to class a wealth of personal experiences.

Committed — Our adult students have made a commitment to their
education while working, parenting, and participating as members of
their community.

Student Diversity

Cambridge College was once again named one of the top 100 col-
leges and universities in the United States that conferred the most
degrees to minority students.

Master’s Degrees

to African to Minority
Americans to Hispanics Students
Education n/a 41st 50th
Mental and Social
Health Services 5th 7th 13th
& Allied Professions
Health and Medical 47th 46th n/a
Administrative Services
Health Professions and 42nd n/a n/a

Related Programs

Source: Diverse Issues in Higher Education magazine
(http://diverseeducation.com/top100).

Faculty Profile

More than 400 active full- and part-time professors (Academic Year
2016-2017); many are active professionals working in their field.
Full-time faculty

® 20 full-time faculty members college-wide

® 65% with a doctorate or other terminal degree

® 50% female, 50% male

® 30% minority

® average tenure 20 years

Part-time faculty

® more than 380 active part-time faculty college-wide
® 36% with a doctorate or other terminal degree

® 99% with at least a master’s degree

® 54% female, 46% male

® 32% minority

® average tenure 7 years

Boston, MA ® 617.868.1000 ® www.cambridgecollege.edu
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Campus Life

Cambridge College locations are in urban settings. Our beautiful

new Hood Park central campus in Boston offers a host of ameni-

ties, including bright and comfortable gathering areas, large flexible
classrooms, state of the art technology, the CC Bistro where fresh
food can be grabbed on the run or enjoyed in hearby eating spaces, a
CC shop, where college accessories and apparel can be purchased,
ample free parking and so much more. Each regional center has a
student lounge and vending machines, and public eateries are nearby.

Housing — Cambridge College does not require or provide dormito-
ries and/or student housing, nor does it have responsibility to find or
assist enrolled students in finding housing.

Boston, MA Location

Cambridge College's four schools are located in the new central
campus located in the heart of Boston's historic Charlestown, MA.
Our Hood Park campus is easily accessible to communities through-
out Greater Boston and the surrounding areas and is easily accessible
from various points in and around Greater Boston. The campus is in
close proximity to Assembly Row, which features a broad range of
retailers, entertainment options, and restaurants.

® School of Undergraduate Studies

® School of Education

® School of Management

® School of Psychology & Counseling

Regional Locations

Our students and alumni have urged Cambridge College to bring its
academic programs and culture of adult learning to the people of their
own cities and states. Each Cambridge College location offers
academic programs established at the main campus, selected to
serve local needs, and authorized by state education authorities.

Boston
-~ Lawrence
Springfield

Southern
"California

Puerto Rico
—

Cambridge College
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Academic Schedule

Convenient evening and weekend classes accommodate students’
work schedules.

Three terms/year — Fall and spring terms are 15 weeks for under-
graduate programs, and 14 weeks for graduate programs. The
summer term is nine weeks for undergraduate programs and seven
weeks for most graduate programs (see Academic Calendar.)

Student Demographics  Academic Year 2016-2017
All
Undergraduate  Graduate Students

Enrollment/number of students

Undergraduate . .. .......... 1,104

Education. . ......... ... . . 898

Management. . ......... ... . 376

Psychology & Counseling .. ............... 789

Non-Matriculated . ............ 82 ....... 280

Total . ... oo 1186 ..... 2,343. .. ... 3,529
Full-time equivalent . ... ........ 588 ..... 1,242...... 1,830
Student status full-time . ........ 25% ...... 45% .. ... .. 38%

part-tme . ........ 75% ... .. 55%....... 62%

Diversity/minority . .. ........... 1% ... 49% . ...... 56%
Financial aid recipients. . .. ...... 79% ... .. 53%....... 55%
Students graduating
with student loan debt . . ... ... .. 66% ...... 59%....... 61%
Medianage ................... 32 ..., 34...... .. 34
Gender................ 71% female .75% female . 74% female

........................ 24% male . . 25% male.. 26% male

Studentto facultyratio . .......... .. ... ... . . 10to 1
Degrees/certificates awarded . . . . . 207 ... ... 638....... 845
Alumni ... more than 36,000

Title Il pass rates for the Communication and Literacy Skills
Massachusetts Test for Educator Licensure (MTEL) . .. ... ... 100%

Boston, MA ® 617.868.1000 ® www.cambridgecollege.edu
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Financial Aid and Debt
2014-2015 2015-2016 2016-2017

Financial aid recipients:

undergraduate . ............. 58% ...... 82%....... 79%

graduate. .. ................ 53% ...... 74% .. ... .. 76%
Students graduating with student loan debt

undergraduate . ............. 68% ...... 73% ... .. 66%

graduate. . ................. 61% ...... 69% . ...... 59%

Students leaving the College with debt—average amount:

--Students leaving with a degree
undergraduate . .......... $29,572 . ..
graduate. . .............. $48,107 . ..

$30,996. . . .$35,086
$49,489. . ..$49,291

--Students leaving without a degree

undergraduate .. ......... $16,481 ... $19,954 . ...$16,257
graduate. . .............. $45,854 ... $41,222....$20,393
FY 2013 FY2014 FY2015
Three-year cohort default rate . . . 6.9% . ... .. 83%...... 7.5%
Student Diversity All
Undergraduate  Graduate Students
American Indian/Alaska Native . ...<1% ...... <1%....... <1%
Asian ... ... 3% ....... 2% ........ 2%
Black/African American. ... ...... 33% ...... 20%....... 24%
Hispanic, anyrace ............. 31% ...... 24% . ... ... 27%
Native Hawiian/Pacific Islander . .. .<1% ...... <1%....... <1%
White ... ... 19% ...... 42% ... ... 34%
Twoormoreraces .............. 4% ... ... 2% ..o 3%
International/non-resident alien . . . .10% ... .... 9% ....... 10%
Race/ethnicity unknown ... ... ... <1% ...... <1%....... <1%

Enrollment by Location

Boston main campus .. ......... 703 ..... 1,656...... 2,259
Lawrence .. ..... ... o 232 ... .. 156....... 388
Springfield. . . ........ ... .. ... 195 ..., 334....... 529
Southern California. . ............ 56 ........ 39........ 95
PuertoRico. . .......... ... . ... O....... 258....... 258
Total .. ... 1,186 ... .. 2,343 . ... .. 3,529

Cambridge College



WELCOME

to Cambridge College

For over 45 years Cambridge College has been a pioneer in adult
learning. With a main campus in Boston, Massachusetts and four
regional locations nationwide, we provide academically excellent,
time-efficient, and affordable higher education to a diverse popula-
tion of adult-minded learners. The Cambridge College community is
comprised of people who understand the complexities of a busy life,
from the faculty and deans, to the staff and administrators. We offer
students an educational environment and programs that are designed
to fit into their busy lives. We welcome you to a vibrant community of
dedicated students who come from different backgrounds, and arrive
with a common desire to learn and share knowledge with others,

and challenge themselves to grow into the leaders they have always
envisioned themselves to be.

Admission

Equal Opportunity

We welcome a diverse student body and academic community
regardless of race, color, religion, sex, sexual orientation, gender iden-
tity, age, disability, marital status, citizenship, national origin, genetics,
or any other characteristic protected by law. See Non-Discrimination
and Harassment policy at
www.cambridgecollege.edu/non-discrimination-and-harassment.

Boston, MA ® 617.868.1000 ® www.cambridgecollege.edu
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Application for Admission

Apply online at www.cambridgecollege.edu/applynow or request

a printed booklet from your admissions counselor. Please mail all
admissions materials to your admissions counselor at the Cambridge
College location that you plan to attend. See directory at the end of
this catalog for addresses.

Your admission file must be COMPLETE
and you must be ACCEPTED before:

® Financial aid may be awarded.
e Transfer credit may be evaluated.
® You may register for courses.

Rolling Admissions

Cambridge College practices a rolling admissions policy. Applicant
materials are processed and reviewed as they are received. Students
are then notified of their admission on a continual basis, as their

file becomes complete and reviewed. Please allow 1-2 weeks for
processing.

Please note:

Cambridge College reserves the right to deny a student admission.
Submission of all required materials does not guarantee admission.

Students may only be actively enrolled in one degree or certificate
at a time, though some exceptions may apply.

Admission Materials

Cambridge College requires all admission materials to be submitted
and reviewed in order for a student to be accepted and register. See
full policy at www.cambridgecollege.edu/admission-material-policy.

Admission documents must be submitted in English. However,
applicants to the Puerto Rico Regional Center may submit the current
résumé, personal statement and professional references in Spanish.

Cambridge College
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All materials become the property of Cambridge College and can-
not be returned to the student. Access to these materials is limited
under the Family Educational Rights and Privacy Act of 1974 (FERPA).
Submitted reference letters that have been designated confidential will
not be available to the student.

Keep copies of your completed application and other items you
submit. Application materials may not be returned, duplicated for
personal use, or forwarded.

All completed application materials are kept on file for one year
after submission and can be reactivated during this period if a student
chose not to enroll at the time of submission. The application process
must be completed in order to be reviewed for acceptance.
Applicants can choose to defer their application file for up to three
terms (no longer than one year). After one year, documents are
purged. Interested applicants will need to reapply.

Students accepted into a degree or certificate program will find
academic advising resources listed on their academic record that they
can access through the MyCC web portal.

Assistance With Admissions Process and Beyond

Student navigators assist all students with admissions and enroliment
policies and procedures, and lead the College’s Reconnect retention
initiative. The navigators serve a vital role in working with admissions,
enroliment, financial aid and students’ accounts. The navigators also
collaborate with other offices such as Student Affairs, Student Suc-
cess, Alumni Affairs and Strategic Partnerships to engage students
and put them into the best position to succeed at Cambridge College.

English Language Proficiency

The student must have the ability to read and write English at the level
of a graduate of an American high school as demonstrated by the
possession of a high school diploma, GED or passage of the Califor-
nia high school proficiency exam (as applicable for California students)
or a higher education degree.

Make an Informed Decision

Applicants are responsible for reading the Cambridge College
catalog to get the information needed to make an informed program
choice. Please visit www.cambridgecollege.edu/academic-catalog for
information, including program requirements and policies, tuition, fees
and refund policies. Applicants should contact the program chair with
academic questions regarding their specific program of interest.

Transfer Credit Request

® Undergraduate applicants: All official college transcripts are
evaluated for transfer credit.

® Graduate applicants: Go to www.cambridgecollege.edu/admis-
sions/transferring-credits; download and complete the Transfer
Credit Request form, and submit it with your application if you
wish to have prior course work evaluated for transfer credit. Attach
course descriptions and/or syllabi of required courses, especially
for licensure programs.

See Transfer of Credit.
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International Transcripts

If your transcript comes from a school outside the U.S., you must
submit an original or certified copy of your transcript, and an official
transcript evaluation, completed by an approved evaluation service
listed on www.mass.gov/edu/government/departments-and-boards/
ese/programs/educator-effectiveness/licensure/academic-prek-12/
teacher/foreign-degree-and-credit-equivalency.html

International Students may be admitted only at
Massachusetts locations. The California and Puerto Rico locations
are not authorized to admit international students. In addition to all
standard admission requirements, see International Students for
additional requirements and information, and go to www.cambridge-
college.edu/prospective-international-students for the following:
® The International Students Application Supplement must be
completed and accompanied by all supporting documents listed.

e Official demonstration of English language proficiency.

State Health Requirements — Massachusetts locations only

® |Immunizations — Required before you may start classes. Get
required form at cambridgecollege.edu/resources/student-forms.

® Health Insurance — Go to mycc.cambridgecollege.edu/ics and
follow instructions under “Student Health Insurance.” Students who
have health insurance need to waive out. If you do not waive out,
you will be automatically enrolled and billed.

Students Returning After Five Years

Students who withdraw any time after their initial registration, and
wish to return after more than five years need to reapply to a program
that is currently offered, submitting all materials to the Admissions
Office. Program requirements current at the time of their return must
be met.

Please be aware that some programs may no longer be available.
Your academic advisor or the dean can assist you to find a program
that may accept much of your earlier course work, and help you map
out your remaining course work.

See policy at www.cambridgecollege.edu/returning-student-policy
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Cambridge College Admission Requirements

Schoo

of Undergraduate Studies

https://www.cambridgecollege.edu/admissions-requirements/school-undergraduate-studies-admissions-requirements

Bachelor’s Degrees and Certificates

O Application completed and signed.

[0 $50 Application Fee nonrefundable
($100 for international students).

O Official Transcripts/Basis of Admission Request

official transcripts to be sent directly to Cambridge College in a

sealed, unopened envelope. Follow instructions at www.cambridge-

college.edu/requesting-official-transcripts.

® High school transcript (original) showing graduation or a recognized
equivalent such as a General Educational Development (GED)/
HISET certificate.

® or Affidavit attesting to the completion of a high school program
in a homeschool setting approved under state law, or—if state law
does not require a homeschooled student to obtain a completion
credential, completion of a high school education in a homeschool
setting that qualifies as an exemption from compulsory attendance
requirements under state law).

® or Enroliment in an “eligible career pathway program”.
(See https://ifap.ed.gov/dpcletters/GEN1609.html)

® or Passing scores on an approved ability-to-benefit test (such as
the Accuplacer Test administered by Cambridge College) in a single
test administration: Reading Comprehension 55,
Sentence Skills 60, Arithmetic 34.

® or Nine credit hours of Cambridge College course work, applica-
ble toward an undergraduate degree or certificate, completed with
grades of B or better. (Non-matriculated students may not receive
aid while earning credits.)

® or Associate’s degree transcript from a regionally or nationally
accredited college or university, showing conferral date.

All official college transcripts are evaluated for transfer credit.
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[0 Personal Statement

Write a 1-2 page typed, double-spaced essay (250-500 words)
describing why you are interested in obtaining a degree from Cam-
bridge College, your professional goals, and/or life experiences that
led you to this decision.

[0 One Professional Recommendation

Program-Specific Requirements

Alcohol & Drug Counseling Certificate

This certificate is offered by the School of Psychology & Counseling
(SOPC) for both graduate and undergraduate students. Applicants
must therefore meet the admissions requirements of both schools. In
addition to the regular undergraduate requirements (see at left), the
following are required:

[ Interview with and approval of the SOPC Admissions

Committee and acceptance by the dean.

[ Interview with program chair.
[0 Current résumé.

[J A second professional recommendation.

International Students may be admitted only at Massachusetts
locations. See International Students and follow instructions at
www.cambridgecollege.edu/prospective-international-students to
meet additional requirements, including official demonstration of
English language proficiency.

Required only at Massachusetts locations:

® /mmunizations —cambridgecollege.edu/resources/student-forms.
® Student health insurance —mycc.cambridgecollege.edu/ics.

Cambridge College
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Cambridge College Admission Requirements

School of Education

https://www.cambridge.cambridgecollege.edu/admissions-requirements/school-education-admissions-requirements

Non-Licensure Programs
Master of Education (MEd)
ADMISSION REQUIREMENTS FOR ALL LOCATIONS

O Application Form Completed and signed.

[0 $50 Application Fee nonrefundable
($100 for international students).

O Official Transcripts of required degree conferred by a

rregionally or nationally accredited institution of higher education.

Request official transcripts to be sent directly to Cambridge College in

a sealed, unopened envelope. Follow instructions at www.cambridge-

college.edu/requesting-official-transcripts.

® Earned bachelor’s degree.

® International transcripts must be translated and evaluated by an
approved agency.

® Transfer credit request — Follow instructions at www.cambridge-
college.edu/admissions/transferring-credits. See Transfer Credit.

0 Current Résumé

[0 Personal Statement write a typed, double-spaced essay
(500 words) describing your professional experience, your goals and
objectives for graduate study. How do you expect your graduate
studies to enhance your future career? Keep a copy for your
electronic portfolio of learning.

0 Two Professional Recommendations addressing
professional character and ability to perform graduate work.

[0 Program-Specific Requirements See below.

For Education Leadership non-licensure (MEd and CAGS):
See Education Leadership admission requirements, below.

An interview may be required at the discretion of the admissions
counselor or the program chair (licensure and non-licensure).

International Students may be admitted only at Massachusetts
locations. See International Students and follow instructions at
www.cambridgecollege.edu/prospective-international-students to
meet additional requirements, including official demonstration of
English language proficiency.

Required only at Massachusetts locations:
® /mmunizations —cambridgecollege.edu/resources/student-forms.
® Student health insurance —mycc.cambridgecollege.edu/ics.
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Teacher Licensure Programs
Master of Education (MEd)
ADMISSION REQUIREMENTS FOR MASSACHUSETTS LOCATIONS

O Application Form Completed and signed.

[0 $50 Application Fee nonrefundable
($100 for international students).

O Official Transcripts of required degree conferred by a

regionally regionally or nationally accredited institution of higher edu-

cation. Request official transcripts to be sent directly to Cambridge

College in a sealed, unopened envelope. Follow instructions at www.

cambridgecollege.edu/requesting-official-transcripts.

® Earned bachelor’s degree with 3.0 GPA.

® International transcripts must be translated and evaluated by an
approved agency.

® Transfer credit request — Follow instructions at www.cambridge-
college.edu/admissions/transferring-credits. See Transfer Credit.

0 Current Résumé

[0 Personal Statement write a typed, double-spaced essay
(500 words) describing your professional experience, your goals and
objectives for graduate study. How do you expect your graduate
studies to enhance your future career? Keep a copy for your
electronic portfolio of learning.

O Two Professional Recommendations addressing
professional character and ability to perform graduate work.

[0 MA Educator Documentation from the Massachusetts
Dept. of Elementary and Secondary Education (ESE) website. Keep
copies of all documents submitted and, upon admission, post in your
electronic portfolio (TaskStream):

Required for entry:
® Massachusetts Educator Personnel ID (MEPID number).
o MTEL Communication & Literacy Test, successfully completed.

Required if completed (see SOE Academic Programs and Policies):
® Massachusetts preliminary license, if held.

® Sheltered English Instruction requirement.

® Fingerprinting and Criminal Offender Record Information.

Applicants who do not initially meet all requirements (e.g. GPA of 3.0
or MTEL) for admission into their chosen licensure program must
enroll in the corresponding non-licensure degree option. Students
who achieve a 3.0 GPA upon completion of the first three SOE
courses, pass the MTELs, and now meet all requirements, may
request a change of program.

[0 Program-Specific Requirements See below.

Coniinued 2
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Program-Specific Requirements

for Non-Licensure and Teacher Licensure MEd Programs

O Autism/Behavior Analyst

Applicants to the MEd programs that include the ABA course
sequence must meet the requirements below before they may
begin the ABA coursework.

® Active employment in a relevant, related field with at least one year
of experience in a ABA-based treatment setting.

® Be working with or supervised by certified BCBA personnel.
(Supervisor name and contact information must be submitted and
verified upon program entry.)

Applicants must be prepared to pursue timely completion of the ABA
course sequence, given that the sequence aligns with a particular
edition of the exam approved by the national Behavior Analyst
Certifying Board.

O Math (5-8,8-12)

A math placement test is required, and is administered during the
interview to assess applicant readiness to enter the math program
selected and, upon acceptance, for program advising.

0 School Nurse Education

Registered Nursing License (RN) required. Complete and submit a
Registered Nurse License Requirement Form and be prepared to
show your RN license to the program advisor when class begins.

O Skills-Based Health/Social Emotional Learning

Licensure and non-licensure candidates must document the success-
ful completion of a course in anatomy and physiology. The program
chair will provide a list of courses, locations, and course delivery
systems upon request.

Disclosures: Licensure Programs

® |icensure requirements are subject to change per Massachusetts
regulations.

® All candidates admitted for licensure programs must successfully
complete the program in its entirety.

® All requirements at the time of program completion must be
finalized prior to seeking Massachusetts endorsement for licensure
PUrposes..
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SOE Certificates

ADMISSION REQUIREMENTS
[0 Application Form Complete carefully and sign.

[0 $50 Application Fee nonrefundable

O Official Transcripts

Transcripts must evidence a bachelor’s degree or higher
from a regionally accredited college or university.

If applying for:
e Certificates identified as graduate level: a bachelor’s degree or
higher is required.

® Certificates identified as post-graduate or post-master’s:
a master’s degree or higher is required.

You must request official transcripts to be sent directly to Cambridge
College; we must receive them sealed and unopened. Please follow
instructions at www.cambridgecollege.edu/requesting-official-tran-
scripts. International transcripts must be translated and evaluated.

0 Program-Specific Requirements See below:

Program-Specific Requirements
for SOE Certificates

O Autism/Behavior Analyst

® Master’s degree or higher in education, special education, or
psychology in an area that meets the current BACB™ standards at
time of enrollment. Please consult the BCBA program chair prior to
enrollment.

® Active employment in a relevant, related field with at least one year
of experience in a ABA-based treatment setting.

® Be working with or supervised by certified BCBA personnel.
(Supervisor name and contact information must be submitted and
verified upon program entry.)

Applicants must be prepared to pursue timely completion of the ABA
course sequence, given that the sequence aligns with a particular
edition of the exam approved by the national Behavior Analyst
Certifying Board.

[0 Elementary Science Specialist (1-6) Certificate
® Valid Massachusetts elementary PK-2 or 1-6 initial license.

[0 General Science (5-8) Initial Licensure Teaching
Certificate

® Bachelor’s or master’s degree in a STEM field.

e MTEL Communication & Literacy Test, successfully completed.
® Transcript analysis.

Cambridge College
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Education Leadership Programs

ADMISSION REQUIREMENTS FOR MASSACHUSETTS LOCATIONS

Licensure and Non-Licensure

e Master of Education (MEd)
e Certificate of Advanced Graduate Studies (CAGS)

[0 Application Form Completed and signed.

[0 $50 Application Fee nonrefundable
($100 for international students).

[0 Official Transcripts of required degree(s) conferred by a
regionally accredited institution of higher education. Request official
transcripts to be sent directly to Cambridge College in a sealed,
unopened envelope. Follow instructions at www.cambridgecollege.
edu/requesting-official-transcripts.

® MEd applicants: earned bachelor’s degree with 3.0 GPA.

® CAGS applicants: earned bachelor’s and master’s degrees with
3.0 GPA. See also program-specific requirements.
Please note: 3.0 GPA required for licensure programs but not for
non-licensure programs.

® International transcripts must be translated and evaluated by an
approved agency.

® Transfer credit request — Follow instructions at www.cambridge-
college.edu/admissions/transferring-credits. See Transfer Credit.

0 Current Résumé

O Personal Statement write a typed, double-spaced essay
(500 words) describing your professional experience, your goals and
objectives for graduate study. How do you expect your graduate
studies to enhance your future career? Keep a copy for your
electronic portfolio of learning.
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O Two Professional Recommendations addressing
the applicant’s professional potential, leadership aspirations, and
performance/readiness specific to the program selected. If currently
employed in P-12 schools or districts, at least one must be from an
immediate supervisor or peer.

0 MA Educator Documentation from the Massachusetts
Dept. of Elementary and Secondary Education (ESE) website. Keep
copies of all documents submitted and, upon admission, post in your
electronic portfolio (TaskStream):

Required for entry:

® |nitial or professional license in Massachusetts. See also program-
specific requirements.

® Massachusetts Educator Personnel ID (MEPID number).
® MTEL Communication & Literacy Test, successfully completed.
¢ Fingerprinting and Criminal Offender Record Information

Required for advising (see SOE Academic Programs and Policies):
® Sheltered English Instruction requirement, if completed.
® Massachusetts preliminary license, if held.

0 Program-Specific Requirements

Principal/Assistant Principal License — Three full years of employ-
ment in an executive management/leadership role or in a supervisory,
teaching, or administrative role in a public school, private school,
higher education, or other educational setting accepted by ESE.

The required employment must be documented by official letter(s)
from supervisor or human resources director.

An interview may be required at the discretion of the admissions
counselor or the program chair (licensure and non-licensure).

International Students may be admitted only at Massachusetts
locations. See International Students and follow instructions at
www.cambridgecollege.edu/prospective-international-students to
meet additional requirements, including official demonstration of
English language proficiency.

Required only at Massachusetts locations:
® /mmunizations —cambridgecollege.edu/resources/student-forms.
® Student health insurance —mycc.cambridgecollege.edu/ics.
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Cambridge College Admission Requirements

School of Management

https://www.cambridgecollege.edu/admissions-requirements/school-management-admissions-requirements

All Applicants
O Application completed and signed.

[0 $50 Application Fee nonrefundable
($100 for international students).

O Official Transcripts You must request official transcripts
to be sent directly to Cambridge College; we must receive them
sealed and unopened. Please follow instructions at www.cambridge-
college.edu/requesting-official-transcripts. International transcripts
must be translated and evaluated.

® Transfer credit request — Follow instructions at www.cambridge-
college.edu/admissions/transferring-credits. See Transfer Credit.
Please note: No transfer credits are accepted into the MM55.

Master of Business Administration

O Bachelor’s Degree conferred by a regionally or nationally
accredited college or university.

O Current Résumé and Work Experience

On résumé indicate education and work experience. Two years of
appropriate work experience recommended.

O Interview

Interview with and approval of the School of Management Admissions
Committee and/or program chair, dean, or regional center director.

[0 Personal Statement

Write a 2-page description of your work experience, professional
goals, and why you're interested in pursuing an MBA.

O Two Professional Recommendations
Preferably including one from an employer.

Master of Management

O Bachelor’s Degree conferred by a regionally or nationally
accredited college or university.

O Current Résumé and Work Experience

On résumé indicate education, work experience and professional/
career goals. Three years of appropriate work experience
recommended.

[0 Interview

Interview with and approval of the School of Management Admissions
Committee and/or program chair, dean, or regional center director.

[0 Personal Statement

Write a 2-page description of your work experience, professional
goals, and why you're interested in pursuing an MM.

0 Two Professional Recommendations
Preferably including one from an employer.

Certificates

0 Bachelor's Degree conferred by a regionally accredited
college or university.

0 Current Résumé and Work Experience

On résumé indicate education, work experience and profes-
sional/career goals. Three years of appropriate work experience
recommended.

O Approval of the program chair, dean, or regional center
director.

Your admissions file must be complete and the admissions review completed before you may register for classes.

International Students may be admitted only at Massachusetts
locations. See International Students and follow instructions at
www.cambridgecollege.edu/prospective-international-students to
meet additional requirements, including official demonstration of
English language proficiency.

Required only at Massachusetts locations:

® /mmunizations —cambridgecollege.edu/resources/student-forms.

® Student health insurance —mycc.cambridgecollege.edu/ics.

Boston, MA ® 617.868.1000 ® www.cambridgecollege.edu

Academic Catalog 2018-2019  Aug 02,2018

)

Cambridge College

19




20

MM55

O Completed associate’s degree, professional
degree or license (e.g. RN), or high school diploma/
GED and at least 60 undergraduate credits that meet
general criteria for transfer.

[0 Current Résumé and Work Experience

On résumé indicate education, work experience and professional/
career goals. Five-ten years proven leadership and management
experience. Health Care Management and Informatics:

Three years health care experience required (Informatics: or informa-
tion technology experience).

[0 Personal Statement

Write a 2-3 page typed, double-spaced essay describing your experi-
ence and learning, including learning outside the classroom, such

as employment, family, military, volunteer work and participation in
community organizations. Explain your reasons for further study, and
personal and professional goals.

0 Two Professional Recommendations
Preferably including one from an employer.

O Evaluation of eligibility by admissions committee and/or the
School of Management dean and/or regional center director.

O Interview

Interview with and approval of the School of Management Admissions
Committee and/or program chair, dean, or regional center director.
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Cambridge College Admission Requirements

School of Psychology & Counseling

https://www.cambridgecollege.edu/admissions-requirements/school-psychology-counseling-admissions-requirements

All Degrees and Certificates

O Application completed and signed.

[0 $50 Application Fee nonrefundable
($100 for international students).

O Official Transcripts of required degree(s) conferred by

a regionally or nationally accredited institution of higher education.

Request official transcripts to be sent directly to Cambridge College in

a sealed, unopened envelope. Follow instructions at www.cambridge-

college.edu/requesting-official-transcripts.

® MEd and most graduate certificate programs require an earned
bachelor’s degree. See also program requirements.

® Post-master’s certificates require an earned master’s degree; see
program requirements.

® Alcohol and Drug Counseling certificate requires a high school
diploma/GED, bachelor’s, or higher degree.

® CAGS program requires an earned master’s degree: See also
program-specific requirements.

® International transcripts must be translated and evaluated by an
approved agency.

® Transfer credit request — Follow instructions at www.cambridge-
college.edu/admissions/transferring-credits. See Transfer Credit.

O Interview with and approval of the SOPC Admissions
Committee and acceptance by the dean.

0 Current Résumé

O Personal Statement

Write a 1-2 page essay (250-500 words) describing your reasons for
obtaining a degree from Cambridge College, your professional experi-
ence and goals, and your academic background.

0 Two Professional Recommendations

International Students may be admitted only at Massachusetts
locations. See International Students and follow instructions at
www.cambridgecollege.edu/prospective-international-students to
meet additional requirements, including official demonstration of
English language proficiency.

Required only at Massachusetts locations:

® /mmunizations —form at www.cambridgecollege.edu/resources/
student-forms.

® Health insurance —Information on MyCC web portal homepage.
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School Counseling and
School Adjustment
ESE Licensure Programs

Applicants to degrees and certificates preparing students for licensure
in School Counseling or School Adjustment must also meet the
admission requirements below.

0 MTEL Communication & Literacy Test

Candidates for licensure are required to pass the Massachusetts
Communication & Literacy Test (MTEL) prior to admission into
licensure programs. Submit a copy of the official document noting
your “pass score” or verification page from the Educator Licensing
and Recruitment (ELAR) system maintained by the Massachusetts
Department of Elementary and Secondary Education (ESE).

0 GPA of 3.0

The official transcript of your prior bachelor’s or graduate degree is
required to show a GPA of 3.0 or better.

Students entering the College without having met
the MTEL and GPA requirements are:

® Required to begin as follows:
¢ School Counseling (48 credits): Register for School
Counseling/non-licensure
¢ Mental Health & School Counseling (66 credits):
Register for Mental Health Counseling.
¢ School Adjustment/Mental Health Counseling: Register for
Mental Health Counseling.

® Advised to take the Communication & Literacy MTEL within their
first term at the College.

Once the MTEL test is passed and a GPA of 3.0 earned in at least
two Cambridge College courses, students may seek approval to
become licensure candidates in School Adjustment or School
Counseling.

0 Massachusetts Educator Personnel ID (MEPID number)

If you do not have a MEPID number, please submit an application

to receive one with the Massachusetts Department of Elementary
and Secondary Education (ME-ESE) and submit a copy of the official
notification of the number along with the MTEL results for admission
into the licensure program selected.

O Program Chair Consultation and Approval

Students should consult with the program chair regarding licensure
requirements and seek approval to enter an ESE licensure program.

)
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Program-Specific Requirements

Alcohol & Drug Counseling Certificate
[0 High school diploma/GED, bachelor’s or higher degree required.
[0 Interview with program chair required.

CAGS in Behavioral Health Care Management

[0 Master’s degree in a behavioral health field or human services,
OR Master’s degree in another field with 2-3 years relevant
professional experience.

Rehabilitation Counseling Certificate

[0 60-credit master’s or higher degree in mental health counseling,
marriage & family therapy, social work, or psychology.

School Adjustment Counseling Certificate

for Mental Health Counselors

[ Compiletion of current Cambridge College 60-credit M.Ed. in
mental health counseling or equivalent program. (Bachelor’s degree
also required.)

[0 Pass Massachusetts Communication & Literacy Test (MTEL) and
all other ESE licensure requirements for School Adjustment
Counseling. See above.
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Cambridge College Admission Requirements and Information

Non-Matricu

ated Students

Taking Individual Courses

Students not matriculated into a degree or certificate program at
Cambridge College are allowed to take up to nine credits for credit
without applying for and enrolling in a degree or certificate program.
Students should seek advisement from the academic dean of the
school in which they are taking courses. Certain exceptions based on
program, alumni status or location may apply.

The non-matriculated students registration form is available at the
registrar’s office, at regional centers, and on the Cambridge Col-
lege website on the Student Forms web page, or directly at: www.
cambridgecollege.edu/sites/default/files/file_uploads/reg-nonmatric-
registration.pdf

Acceptance of credits into a degree or certificate — Courses
completed at Cambridge College by students not enrolled in an
academic program may be evaluated for acceptance into Cambridge
College programs by the dean or program chair of the receiving

Boston, MA ® 617.868.1000 ® www.cambridgecollege.edu
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program. There is no guarantee that courses taken as a
non-matriculated student will be accepted into an academic program
at Cambridge College.

See policy at www.cambridgecollege.edu/college-policies.

The College reserves the right to restrict access by non-matriculated
students to particular courses.

To get the full benefit of the course work, any course prerequisites
must be met. The prior education and experience required for the
corresponding degree are recommended.

Financial Aid

To be eligible for financial aid, enrollment in a degree program or
eligible certificate is required. Please contact the Financial Aid Office
for more information.

Cambridge College
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Student Fihancial Srvices

Payment and Refunds

Student Financial Services ® 617.873.0403 ¢ sfs@cambridgecollege.edu ® www.cambridgecollege.edu/offices/bursar

The following is an overview of information you need to be aware of
as you begin your time at Cambridge College. The following items are

subject to change at any time. Please refer to www.cambridgecollege.

edu/offices-bursar for the most up to date information.

Course registration is contingent upon the payment of all amounts
due to the College. Students owing a balance of more than $50
cannot register for courses. Once registered for a term, payment or
acceptable arrangements must be made prior to the start of the term.
If a student registers after the term starts, or after add/drop ends, or
after the established payment due date is past, payment is due one
week after the registration.

Communicating With You

The Bursar’s Office will often communicate with you by email to your
Cambridge College email account. You are responsible for checking

your email on a regular basis so you don’t miss important information.

Billing of Tuition

Bills are mailed at least 30 days prior to the start of the term. Pay-
ments are to be remitted on or before the due date indicated on the
statement (this date is typically one week prior to the term start date).

It is easy to calculate your tuition bill each term. On our website, go
to your Cambridge College location, click on your academic program,
and see current tuition rates posted on the Tuition tab. Multiply the
number of credits you are taking by the per-term rate. (In some cases
there may be other expenses in addition to course tuition.)

Always refer to your account online for the most up-to-date balance
information.
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Late Payment Fee

Students will be assessed a late payment fee if acceptable payment
arrangements are not made by the due date indicated on the state-
ment. Acceptable payment arrangements include payment in full,
pending financial aid, approved third-party billing (i.e. Veterans) and
an active and current payment plan with the Bursar’s Office.

Paying for Your Education
There are several ways to pay for your college education:

® Financial aid (federal student loans, scholarships, etc.) — to apply
for aid, go to www.cambridgecollege.edu/financial-aid.

® Employer tuition assistance programs or third party sponsor —
acceptable if payment is made directly to Cambridge College
and is not contingent upon grades. Please contact the Bursar’s
Office prior to the beginning of the term so that an invoice can be
generated.

® \eteran’s Benefits — if you are eligible for veteran’s educational
benefits, please contact the Bursar’s Office to discuss your own
particular situation.

® Using your own funds — see “How to pay your bill” below.

How to Pay Your Bill

Online — The quickest and easiest way to make a payment is by
paying online via the MyCC web portal. This is available 24 hours per
day and can be done in four easy steps:

1. Log into MyCC
2. Click “Finances” tab

Cambridge College




3. Click “My Account Balance”
4. Click “Make a Payment”

Mail — Checks or certified funds must be made payable to
Cambridge College and include your college ID number.
Mail payment to Cambridge College, ATTN: BURSAR,
1000 Massachusetts Ave, Cambridge, MA 02138.

In Person — During business hours you can make a payment in
person at our main campus, 1000 Massachusetts Avenue,
Cambridge, MA. Payments are not accepted at any other college
location.

Wire Transfer — Please contact the Bursar’s Office if you are
interested in making a payment via wire transfer.

Payment Plan — Payment plans can be established with Tuition
Management Systems. The payment plan allows you to pay your
tuition and fees in four payments in the fall (July through October)
and spring (November through April) terms, and two payments in the
summer term (June and July). Please visit https://cambridgecollege.
afford.com to create your account and set up your payment plan. We
highly recommend that this is done immediately after registering for
your Courses.

Non-Payment

You will not be able to register until you have paid your bill. Once
acceptable payment arrangements have been made, we can clear
you to register online. Students with a balance will have a Bursar
restriction (“Hold”) placed on their account. This restriction prevents
access to grades, official transcripts; diplomas, and certificates. Stu-
dents are notified of impending restriction via email to their Cambridge
College email address.

The College will make every effort to work out repayment plans. In the
event a balance remains outstanding, student debts will be submit-
ted to a collection agency if payment is not received. In such cases,
the student is liable for any court costs and collection agency fees.
Collection agency fees may total up to 40% of the outstanding bill,
as allowed by Massachusetts law. Cambridge College reserves the
right to report account information to a credit bureau.

Leave of Absence or Withdrawal

Students considering leave of absence or withdrawal are urged to
see the Student Financial Services Office before leaving the College in
order to arrange payment of any outstanding balance. Students who
have received financial aid must contact the Financial Aid Office.

Cambridge College policy and procedures regarding withdrawal or
leave of absence can be found at https://www.cambridgecollege.
edu/academic-policies-procedures/leave-absence-or-withdrawal.
Students must consult applicable policy and procedures in case of
any questions regarding this withdrawal or leave of absence. Students
can always contact the dean of students for further questions.
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Refunds and Repayment

Financial aid repayment/return — Title IV financial aid or state schol-
arship monies are subject to federal regulations. See Financial Aid.

Refund — Students who paid current tuition charges themselves (not
from federal or state aid) are eligible for refunds as follows:

Date of Withdrawal Refund
Before add/drop deadline (within first two weeks of term) . ... 100%
During third week ofterm .. ... ... . o o 75%
During fourth week ofterm . ... .. ... ... ... ... . .. ... 50%
During fithweek of term. .. ... ... .. o 25%
Thereafter .. ... 0%
Date of Withdrawal from Intensive Courses Refund
Prior to beginningofterm . . . ... oL 100%
During and afterweekone . ......... .. ... . . ... . 75%
During and after weektwo . ......... ... .. . oL 25%

Week three and thereafter. . . ........... ... ... ... ... ......
0%

Overpayment — Non-Federal Funds

Payments received on a student account, exceeding the account
balance or anticipated charges, will remain on the account and

be applied toward future term charges within the academic year.
Remaining overpayments are refunded at the end of the academic
year. No refunds will be issued at any other time unless the student is
withdrawing or has completed their degree.

Excess Funds — Title IV

In accordance with federal regulations, excess funds from federal
financial aid, over and above current charges, cannot be held without
written authorization from the student.

Graduation Clearance

All tuition and other charges must be paid in full by the published
graduation clearance deadline in order to receive graduation clear-
ance from the Bursar’s Office.

California: Student’s Right to Cancel

You have the right to cancel or withdraw and receive a refund of
100% of the amount paid for institutional charges, less the STRF of
$0.00, and a reasonable deposit or application fee not to exceed
$250, through attendance at the first class session, or the seventh
day after enrolliment, whichever is later, if notice of cancellation is
received on or before the right to cancel date. See table below.

First Term of Enroll-

ment, 2018-2019 Application Right to
Academic Year Deadline Classes Begin | Cancel Date
Fall Term 2018 Sept 4, 2018 | Sept 10, 2018 | Sept 17, 2018
Spring Term 2019 Jan 15, 2019 | Jan 22, 2019 Jan 29, 20198
Summer Term 2019 | June 3, 2019 | June 10, 2019 | June 17, 2019

To cancel, download the Withdrawal form from www.cambridge-
college.edu/resources/student-forms, and submit the completed
Withdrawal form to the Registrar’s Office by the right to cancel date

(Add/Drop Deadline).
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3. Click “My Account Balance”
4. Click “Make a Payment”

Mail — Checks or certified funds must be made payable to
Cambridge College and include your college ID number.
Mail payment to Cambridge College, ATTN: BURSAR,
1000 Massachusetts Ave, Cambridge, MA 02138.

In Person — During business hours you can make a payment in
person at our main campus, 1000 Massachusetts Avenue,
Cambridge, MA. Payments are not accepted at any other college
location.

Wire Transfer — Please contact the Bursar’s Office if you are
interested in making a payment via wire transfer.

Payment Plan — Payment plans can be established with Tuition
Management Systems. The payment plan allows you to pay your
tuition and fees in four payments in the fall (July through October)
and spring (November through April) terms, and two payments in the
summer term (June and July). Please visit https://cambridgecollege.
afford.com to create your account and set up your payment plan. We
highly recommend that this is done immediately after registering for
your Courses.

Non-Payment

You will not be able to register until you have paid your bill. Once
acceptable payment arrangements have been made, we can clear
you to register online. Students with a balance will have a Bursar
restriction (“Hold”) placed on their account. This restriction prevents
access to grades, official transcripts; diplomas, and certificates. Stu-
dents are notified of impending restriction via email to their Cambridge
College email address.

The College will make every effort to work out repayment plans. In the
event a balance remains outstanding, student debts will be submit-
ted to a collection agency if payment is not received. In such cases,
the student is liable for any court costs and collection agency fees.
Collection agency fees may total up to 40% of the outstanding bill,
as allowed by Massachusetts law. Cambridge College reserves the
right to report account information to a credit bureau.

Leave of Absence or Withdrawal

Students considering leave of absence or withdrawal are urged to
see the Student Financial Services Office before leaving the College in
order to arrange payment of any outstanding balance. Students who
have received financial aid must contact the Financial Aid Office.

Cambridge College policy and procedures regarding withdrawal or
leave of absence can be found at https://www.cambridgecollege.
edu/academic-policies-procedures/leave-absence-or-withdrawal.
Students must consult applicable policy and procedures in case of
any questions regarding this withdrawal or leave of absence. Students
can always contact the dean of students for further questions.
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Refunds and Repayment

Tuition may be refunded. No other charges are refundable.

Financial aid repayment/return — Title |V financial aid or state
scholarship monies are subject to federal regulations. See Repay-
ment of Federal Funds or Repayment of Massachusetts Funds, under
Financial Aid, below.

Refund — Students who paid current tuition charges themselves (not
from federal or state aid) are eligible for refund of current term charges
paid as follows:

Date of Withdrawal Refund
Before add/drop deadline (within first two weeks of term) . ... 100%
During third week of term .. ... .. ... ... 75%
During fourth week of term .. .. ... ... ... ... L 50%
During fifthweek of term. . .. ... ... .. . 25%
Thereafter ... . 0%
Date of Withdrawal from Intensive Courses Refund
Prior to beginningofterm . . . ... o L 100%
During and afterweekone . ........ ... .. ... . ... . ... .. 75%
During and after weektwo . ......... ... .. . ..o 25%
Week three and thereafter. . . .......... ... ... .. ... ... 0%

Excess Funds — Title IV

In accordance with federal regulations, excess funds from federal
financial aid, over and above current charges, cannot be held without
written authorization from the student.

Veteran’s Addendum

The refund of the unused portion of tuition, fees, and other charges
for veterans or eligible persons who fail to enter a course, withdraw

or discontinue prior to completion, will be made for all amounts paid
which exceed the approximate pro rata portion of the total charges

that the length of the completed portion bears to the total length of

the course. The proration will be determined on the ratio of days or

hours of instruction completed to the total number of instruction all

days or hours in the course.

Overpayment — Non-Federal Funds

Payments received on a student account, exceeding the account
balance or anticipated charges, will remain on the account and

be applied toward future term charges within the academic year.
Remaining overpayments are refunded at the end of the academic
year. No refunds will be issued at any other time unless the student is
withdrawing or has completed their degree.

Graduation Clearance

All tuition and other charges must be paid in full by the published
graduation clearance deadline in order to receive graduation clear-
ance from the Bursar’s Office.
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California: Student’s Right to Cancel

You have the right to cancel or withdraw and receive a refund of
100% of the amount paid for institutional charges, less the STRF of
$0.00, and a reasonable deposit or application fee not to exceed
$250, through attendance at the first class session, or the seventh
day after enrolliment, whichever is later, if notice of cancellation is
received on or before the right to cancel date. See table below.

First Term of Enroll-

ment, 2018-2019 Application Right to
Academic Year Deadline Classes Begin | Cancel Date
Fall Term 2018 Sept 4, 2018 | Sept 10, 2018 | Sept 17, 2018

Spring Term 2019 Jan 15, 2019 | Jan 22, 2019

Jan 29, 20198

Summer Term 2019 | June 3, 2019

June 10, 2019 | June 17, 2019

To cancel, download the Withdrawal form from www.cambridge-
college.edu/resources/student-forms, and submit the completed
Withdrawal form to the Registrar’s Office by the right to cancel date
(Add/Drop Deadline).

Students are not required to purchase books, supplies or equipment
through Cambridge College, and the College does not offer student
housing or transportation. Therefore these expenses cannot be
refunded by the College.

Student Health Insurance

Massachusetts law states that students who meet all the following
criteria are required to be enrolled in the College’s student health
insurance plan or participate in a plan with comparable coverage.

® Attend classes within Massachusetts.
® Are enrolled in a certificate or degree program.

® Are enrolled full-time or three-quarter time (undergraduate: 9 cred-
its or more; graduate: 6 credits or more).

A student’s status as full or three-quarter time is determined as of
the last date of the add/drop period.

International students (active for SEVIS) are assessed for health
insurance regardless of credit load.

Annual Insurance waiver — Students who have insurance with
coverage comparable to Massachusetts state criteria may waive out
of the College’s student health insurance plan by submitting an annual
waiver request by the term deadline. It is the student’s responsibility
to determine and certify that their insurance is comparable. To submit
the annual waiver request, go to https://mycc.cambridgecollege.
edu/ICS/Welcome.jnz?portlet=0ffice_of_the_Bursar, and follow the
instructions under Student Health Insurance; click on the external link
provided, and follow the online instructions. In so doing they grant
permission for the insurance provider to audit their insurance informa-
tion, and if it is found to be falsified, inactive, or non-comparable to
Massachusetts criteria, they will be enrolled in the insurance plan and
will be charged the full insurance premium.

Students who do not submit an annual waiver request by the deadline
are automatically enrolled in and billed for the College’s student health
insurance plan. The deadline changes each term, but is within a week
of the last date of the add/drop period for the term. The deadline for
the current term is posted on the MyCC web portal homepage.
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Students are required to submit an annual waiver request in the first
term they are enrolled and every fall term thereafter. Students return-
ing after a leave of absence must submit the waiver request in the
term when they return.

CC locations in other states — Students at Cambridge College loca-
tions outside Massachusetts are not required to purchase student
health insurance.

CC Summer Institutes — Summer Institute students enrolled in
more than three weeks of classes will need to show proof of health
insurance. Massachusetts law does not require students enrolled in
short-term courses (defined as no more than 15 days of classes for
each term and 30 days total for the entire school year) to purchase
student health insurance.

Adding Courses

Students who add courses after the term has begun are responsible
for payment immediately. Students must check their account online
for changes to their balances as a result of adding courses.

Dropping Courses

Tuition Charged

You must pay the full tuition for all courses for which you have

registered, by the payment due date.

® However, if you correctly drop the course, you may get tuition
credit as outlined below under “Tuition Credit”.

® |f you do not attend class and do not correctly drop the course,
you remain responsible for the full tuition.

® |f you begin attending class and later cease attending classes
without formally withdrawing, you remain responsible for the full
tuition.

Tuition Credit

Date Add/Drop Request is Received ................ Tuition Credit
Courses that meet every week and start in the first week:

Before the add/drop deadline . .. ........ ... .. ...... ... 100%
Before third class or when no more than six hours

of class time have elapsed, whichever comes first. . ... ... ... 75%
Afterthird class. . . ... .. 0%

All other courses:

Before thefirstclass. . .......... ... . ... ... .. . ... 100%
Before second class or when no more than six hours

of class time have elapsed, whichever comes first. .. ........ 75%
Afterthe second class. .. ........ . i 0%

Online courses have the same tuition credit policy as standard seated
courses.
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Southern California Location

Estimated Total Cost of Attendance
2018-2019

Column number;
see notes below 1 2 3 4 5 6 7 8 9 10 11 12
Total First Field Personal
Credit|Program | Applic | Tuition| Term |LRN175 |Enrollment |Grad |Experi- |Entire Expenses
Degree|Hours |[Length |Fee |rate Tuition |fee /First Term |Fee |ence Fee |Program |(perterm)
Criminal Justice BS 120 |10terms |$50 |$418 |$5,016|$50 $5,116 $125 $50,385 |$7,422
Early Childhood
Education & Care BA 120 |[10terms |$50 |$418 |$5,016 |$50 $5,116 $125 $50,385 |$7,422
Finance BS 120 |10terms |$50 |$418 |$5,016 |$50 $5,116 $125 $50,385 |$7,422
Health Care Management BS 120 |[10terms |$50 |$418 [$5,016[$50 $5,116 $125 $50,385 |$7,422
Human Services BS 120 |10 terms |$50 $418 |$5,016|$50 $5,116 $125 $50,385 |$7,422
Human Services Management| BS 120 [10terms |$50 [$418 |$5,016|$50 $5,116 $125 $50,385 |$7,422
Management Studies BS 120 |10terms |$50 |$418 [$5,016|$50 $5,116 $125 $50,385 |$7,422
Marketing & Sales BS 120 |10terms |$50 |$418 [$5,016|$50 $5,116 $125 $50,385 |$7,422
Multidisciplinary Studies BA 120 |10terms |$50 |$418 $5,016|$50 $5,116 $125 $50,385 |$7,422
Psychology BA 120 |[10terms |$50 |$418 [$5,016|$50 $5,116 $125 $50,385 |$7,422
Autism Specialist MEd 31 3terms |$50 $550 |$6,600 $6,650 $125 $17,225 |$7,422
Autism/Behavior Analyst MEd 38 6 terms | $50 $550 |$6,600 $6,650 $125 $21,075 |$7,422
Interdisciplinary Studies MEd |32 3terms |$50 |$550 |$6,600 $6,650 $125 $17,775 |$7,422
Teaching Skills &
Methodologies MEd 32 3terms | $50 $550  |$6,600 $6,650 $125 $17,775 |$7,422
Marriage & Family Therapy  |MEd |60 5-6 terms|$50 | $550 | $6,600 $6,650 $125 |$650 $33,825 |$7,422
Master of Business MBA |45-54 |5-6 terms|$50 |$600 |$7,200 $7,250 $125 $27,175- |$7,422
Administration $32,575
Master of Business MBA  |45-54 |5-6 terms| $50 $600 |$7,200 $7,250 $125 $27,175- |$7,422
Administration/Health Care $32,575
Management
Master of Management MM 37 4terms |$50 |$600 |$7,200 $7,250 $125 $22,375 |$7,422

Please Note 9. Graduation Fee.

p1.]

2. MBA program credits: minimum 45 credits; up to 54 credits if
foundation courses are needed (see program charts).

3. Program Length —three terms/year.

4. Application Fee —non-refundable.

5. Tuition Rate, per credit, 2018-2019 California rates (see preced-
ing page)—All rates are subject to change and all students pay
current rates. Therefore tuition rate may change over the period of
an academic program. Tuition may be refunded (see Refunds and
Repayment).

7. LRN175 Course Materials Fee (non-refundable): This introductory
course is typically taken in the first term, so the fee is included in
the enrollment/first term calculation.

8. Enrollment/First Term charges include application fee (non-refund-
able) and tuition (refundable) for one term of typical full-time study,
12 credits. Any first-term fees are also included: LRN175 course
materials fee.
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10. Field Experience Fee: one-time fee for administering the clinical
field experience required for counseling programs.

11. Entire Program total includes institutional charges only: applica-
tion fee, tuition, school-based fees (columns 7-10; see preceding
page), and graduation fee.

12. Personal Expenses, estimated, per term: Cambridge College
does not offer or charge students for textbooks, supplies and
equipment, room and board, or transportation or the optional
(external) tuition payment plan servicing fee. The figure provided is
for students to estimate their personal expenses on a term-by-term
basis. This is not figured into the Enrollment/First Term or Entire
Program cost estimates.

TaskStream online portfolio licensing fee is $50 at time of publica-
tion (subject to change), non-refundable, paid to external entity)
required for: Autism Specialist, Interdisciplinary Studies, Teaching
Skills & Methodologies.
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The Student Tuition Recovery Fund (STRF), at time of publication,
is $0 (subject to change) per $1000 of institutional charges, so is not
included in calculations above. It is non-refundable. See the following.

Student Tuition Recovery Fund

You must pay the state-imposed assessment for the Student Tuition

Recovery Fund (STRF) if all of the following applies to you:

1. You are a student in an educational program, who is a California
resident or are enrolled in a residency program, and prepay all or
part of your tuition either by cash guaranteed student loans, or
personal loans, and

2. Your total charges are not paid by any third-party payer such as an
employer, government program or other payer unless you have a
separate agreement to repay the third party.

You are not eligible for protection from the STRF and you are not

required to pay the STRF assessment if either of the following applies:

1. You are not a California resident, or are not enrolled in a residency
program, or

2. Your total charges are not paid by any third-party payer such as an
employer, government program or other payer unless you have a
separate agreement to repay the third party.

The State of California created the Student Tuition Recovery Fund
(STRF) to receive or mitigate economic losses suffered by students in
educational programs who are California residents or are enrolled in a
residency program attending certain schools regulated by the Bureau
for Private Postsecondary Education.
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You may be eligible for STRF if you are a California resident or are
enrolled in a residency program, attending prepaid tuition, paid STRF
assessment, and suffered an economic loss as a result of one of the
following:

1. The school closed before the course of instruction was completed.

2. The school’s failure to pay refund or charges on behalf of a student
to a third party for license fees or any other purpose, or to provide
equipment or materials for which a change was collected within
180 days before the closure of the school.

3. The school’s failure to pay or reimburse loan proceeds under a
federally guaranteed student loan program as required by law or to
pay or reimburse proceeds received by the school prior to closure
in excess of tuition and other costs.

4. There was a material failure to comply with the Act or the Division
within 30 days before the school closed or if the material failure
began earlier than 30 days prior to closure, the period determined
by the Bureau.

5. An inability after diligent efforts to prosecute, prove, and collect on
a judgment against the institution for a violation of the Act.

Cambridge College
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Financial Aid

Financial Aid Office (Student Financial Services) ® 617.873.0403 ® sfs@cambridgecollege.edu
* www.cambridgecollege.edu/offices/financial-aid

Financial aid is available for our students who qualify, to assist in financing educational expenses at Cambridge College.
Visit www.cambridgecollege.edu/offices/financialaid/ to begin the financial aid process. The financial aid staff is available to assist students by

phone, by appointment and by e-mail.

Eligibility for Financial Aid
It is essential that students comply with requirements in order to
receive financial aid.

Eligibility Requirements
Eligibility for federal financial aid is determined by the following
criteria:

e Students must be enrolled in a Title IV approved program leading
to a degree or certificate and the student may only receive federal
financial aid for classes that are required for degree completion.
Classes outside of a student’s approved program cannot be used
in cost of attendance calculations and determination of half time
enrollment. Students enrolled in non-degree programs or certificate
programs not Title IV approved are not eligible for federal financial
aid.

e Students may not receive federal financial aid from two schools
at the same time. Students can only receive federal aid from the
school from which they are matriculated.

® The maximum time frame allowable to complete a program will be
no more than 150% of the published full-time length of the program
(measured in total credits attempted, including transfer credits) for
undergraduate students and no more than 200% of the published
length for graduate students. If a student does not complete a pro-
gram in less than 150% of the published length of the program they
will no longer be eligible for federal aid. (See policy on Satisfactory
Academic Progress.)

® Students must be enrolled at least half time to receive a federal
direct loan. (undergraduate: at least 6 credits; graduate: at least 4
credits).

e Students must be enrolled full time to receive the maximum Pell
Grant. If a student is enrolled less than full time the Pell grant will be
prorated based on enrollment status.

® Federal financial aid will be adjusted if a student withdraws from
all classes before 60% of the semester is completed. Students
may have a balance owed to the College after these adjustments
to financial aid are posted to the student’s account. (See policy on
Withdrawals and Leave of Absence.)

® Students must have financial need except for the unsubsidized loan
program and some merit based aid or private grant aid. Need is
defined as the cost of attendance minus the expected family con-
tribution derived from filing the Free Application for Federal Student
Aid (FAFSA).
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® Students must have a high school diploma or equivalent (General
Education Diploma (GED) certificate, a certificate from a state-
authorized examination that the state recognizes as the equivalent
of a high school diploma, a two year degree acceptable for full
credit towards a bachelor degree), or have completed a high
school education in a home setting that is treated as a home
school or private school under applicable state law.

e Students must be a U.S. Citizen or eligible non-citizen.
® Students must have a valid Social Security Number.

® Students cannot be in default or owe money on a federal student
loan.

Male students ages 18-25 must register with the Selective Service.

Applying for Financial Aid

www.cambridgecollege.edu/applying-financial-aid

Academic Award Year

For awarding purposes the Fall term is considered to be the begin-
ning (header) of the academic award year for Cambridge College. The
Summer term will be considered the end (trailer) for the academic
award year. For determining eligibility and disbursing funds the Free
Application for Federal Student Aid (FAFSA) year must match the
academic award year.

Example: Student applies to start in the Summer 2012 term, the last
term of the academic award year 2011-2012. Student must file the
2011-2012 FAFSA and will be awarded for the Summer 2012 term
only. For the next academic award year of 2012-2013 the student
must file the 2012-2013 FAFSA, and will be awarded starting with the
Fall 2012 term and ending with the Summer 2013 term.

Students may submit an appeal to the director of financial aid if

they wish to be awarded on a different schedule due to extenuating
circumstances. All appeals must be in writing and contain appropriate
supporting documentation. Each appeal will be reviewed on a case by
case basis by the director of financial aid.

Verification

Students sometimes make errors on their financial aid application.
The Federal Department of Education requires that 30% of Free
Application for Student (FAFSA) filers be verified, as selected by the
Department of Education central processing system (CPS). However
Cambridge College also has the authority, and may be required, to
verify additional students. This policy applies to all Cambridge College
students and their parents (only dependent students).
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Selecting students — Cambridge College will request verifica-

tion information from all students who are selected by the central
processing system (CPS). Required verification items are: Household
size as defined by the federal Department of Education; number in
college; adjusted gross income as supplied by the IRS; U.S. taxes
paid; certain types of untaxed income and benefits such as child care,
IRA/Keogh deductions, interest on tax-free bonds (examples not all
inclusive); All other untaxed income included on the U.S. income tax
return (excluding schedules).

Cambridge College is also required to verify any application informa-
tion that appears to be incorrect or contains discrepancies. Students
with these applications are considered to be selected for verification

by the College even though the data being verified may not be same
as the required items for CPS selected students.

Notifications — Students who are selected for verification will be
notified in writing in a letter which lists all documents that have been
requested. This information is also posted on the student’s Cam-
bridge College MyCC account. Students whose award has changed
due to verification will be notified through an updated award letter
indicating the changes to each and any award.

Deadlines — Students are responsible for submitting all required veri-
fication items by the established deadline included in the letter sent
to the student. Failure to submit required documents by the deadline
may forfeit Federal Financial Aid eligibility. Deadlines are established
each academic year and are located on the Cambridge College
Financial Aid Application and on the Cambridge College web site.

Ongoing Eligibility

® Students must re-apply every year at
www.cambridgecollege.edu/applying-financial-aid

® Students must work consistently towards completing their
degree in a timely manner, while making satisfactory academic
progress.

Satisfactory Academic Progress

Satisfactory Academic Progress (SAP) is a measure of progress
toward the completion of a student’s course of study according to
Cambridge College standards and required by federal regulations.
Students must meet these standards to maintain eligibility for federal
financial aid. These standards apply to all federal financial assistance
programs and to all students: full-time and part-time, undergraduate,
and graduate, degree and certificate candidates. For Financial aid
satisfactory academic progress policy, see www.cambridgecollege.

edu/federal-financial-aid-student-satisfactory-academic-progress-sap.

If you have any questions or concerns feel free to contact the director
of financial aid.
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Grants for Undergraduate Students
Pell Grant

Federal Pell Grants may be awarded to undergraduate students
based on criteria established by the U.S. Department of Education.
Students may receive Pell Grants up to 600% of Life Time Eligibility
(LEU). This is calculated by the Department of Education. No repay-
ment required.

SEOG

Supplemental Educational Opportunity Grants (SEOG) for under-
graduate students range from $500 to $2,000. Preference is given to
Pell Grant recipients with high financial need. No repayment required.

Loans for All Students

Federal Direct Loans

William D. Ford Federal Direct Loans are available to students who
are enrolled at least half time. Federally subsidized loans, avail-
able to undergraduate students only, are based on financial need.
Unsubsidized loans are available to all graduate students and to
undergraduate students who do not qualify for subsidized loans.

First time borrowers on or after July 2013 cannot receive Subsidized
Loans for more than 150% of the published length of the borrower’s
educational program.

The interest on subsidized Federal Direct Loans is paid by the federal
government while students are enrolled. Students may pay the inter-
est on Federal Unsubsidized Direct Loans while enrolled or allow the
interest to accrue. Accrued interest will increase the principal amount
of the loan and result in higher monthly payments. Repayment begins
six months after a student is no longer enrolled at least half time.

Grad Plus

Grad Plus Loans, with a fixed rate of 7.6%, are available to credit-
worthy students. If a student is denied on the basis of an adverse
credit history, the student may obtain a credit-worthy endorser who
will be responsible for the loan. The Grad Plus is available to students
only after they have borrowed the maximum on the unsubsidized
Direct loan.

Parent Plus

Parent PLUS loans, with a fixed interest rate of 7.6%, are available to
credit-worthy parents of DEPENDENT students. If a parent is denied
on the basis of an adverse credit history, the parent may obtain a
credit-worthy endorser who will be responsible for the loan. If a parent
is denied and cannot obtain an endorser, the student is eligible for
additional Direct Unsubsidized funds. The Parent PLUS loan is avail-
able to students/parents only after they have borrowed the maximum
on the Direct loans for dependent students.

If a student obtains a loan to pay for an educational program,
the student will have the responsibility to repay the full
amount of the loan plus interest, less the amount of any funds
refunded to the loan provider, and that, if the student has
received federal student financial aid funds, the student is
entitled to a refund of the moneys not paid from federal
student financial aid program funds
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How Loans are Calculated

Students may receive federal financial aid for direct costs of a degree
or eligible certificate, including tuition and fees. Courses outside of
the degree requirements are not eligible for financial aid.

Credits/Term

Federal financial aid awards are based in part on enroliment status:
the number of credits taken each term. Federal guidelines are as
follows:

Credits each term
Enrollment Status
Full time
At least half time

Undergraduate Graduate
12 or more 8 or more
6 or more 4 or more

Credits earned through portfolios and exams are not counted toward
the minimum number of credits/term.

Student Enrollment Data

The number of credits registered for, enrollment status, leave of
absence, withdrawal, etc. is electronically downloaded to the National
Student Loan Clearinghouse each term by the Registrar’s Office.
Student loan vendors receive this information directly to verify in-
school status.

Other Educational Expenses Eligible

for Financial Aid

Computer for new and continuing students — The cost of one
computer for your academic program may be included in your
first-year federal student loan. (See requirements under Computers,
Network and Information Systems.) Wait until you receive your
award notice to be sure you are eligible, before you buy your
computer. Or you can wait until you receive your financial aid refund
check, which will include the loan amount for your computer.

If you buy a computer too soon, and find that you are not
eligible for it, Cambridge College will not be able to assist you
with funding.

If continuing students do not yet have a computer that meets the
requirements and now you need one, please contact the Financial Aid
Office to discuss your needs.

Standardized tests — Undergraduate students may take CLEP or
other standardized exams for credit, or earn credits by portfolios.

Books and supplies — These are a personal expense until first-
term charges have been paid and a credit balance appears on your
account.

Room and board (Summer Institutes only)— Students may receive
federal financial aid for room and board if residency is required to
attend their academic program.

® Arranged by Cambridge College — If Cambridge College has con-
tracted with a hotel, conference center or college to provide rooms
for students, the reasonable cost of basic accommodations may
be included.

® Arranged by students — If students elect to stay elsewhere, or if
the College has not arranged for accommodations, students must
pay all their expenses up front. They may submit receipts to be
considered for reimbursement.
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A printed receipt or lease agreement is required from the hotel or
other rental agency, showing the amount paid, date, and student’s
name, before additional funding can be offered.

Transfer Credits

Prior transfer credits accepted are included in the credits earned in
your first academic year. The number of terms allowed to complete
your program is correspondingly reduced.

Grade Level

In accordance with federal guidelines for determining awards, under-
graduate students are classified by grade level. For example, students
are classified as first year until they have completed 30 or more credit
hours.

Prior Student Loans

Students enrolling in eligible degree programs may be eligible for
in-school deferment of prior student loans. Please contact the
Registrar’s Office if you have questions.

Scholarships

Cambridge College Scholarships

Cambridge College scholarship funds, provided by donors and Col-

lege general funds, are awarded only through the Office of Financial

Aid. The College reviews all undergraduate and graduate students

enrolled in degree and certificate programs for scholarship eligibility,

based on the following criteria:

e Completion of the annual Free Application for Federal Student Aid
(FAFSA) for all need based scholarships. (see
www.cambridgecollege.edu/financial-aid/applying-financial-aid).

® Continuing students must meet “Satisfactory Academic Progress
requirements.

® Students must be in compliance with the College’s Code of Stu-
dent Conduct.

® Students must demonstrate financial need where necessary —
based upon the Expected Family Contribution on the FAFSA.

® Students must meet any other requirements as set forth by the
donor.

»

Scholarship information is available at:
® www.cambridgecollege.edu/financial-aid-resources/scholarships

® Financial Aid tab on the MyCC web portal which is accessible to
students once they have been accepted, have their student ID
number, and set up their personal account.

A student who withdraws, cancels, becomes inactive, enrolls less
than full-time (when full-time enroliment is required for scholarship
retention), or is suspended or dismissed from the College, will lose
his/her scholarship eligibility. A student who is classified under one
of the above categories due to medical reason may appeal in writing
to the Committee to have his/her scholarship reinstated. The appeal
must be submitted in writing with supporting documentation.

For full policy, see www.cambridgecollege.edu/
scholarship-awarding-and-administration-policy
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Finding Outside Scholarships

A trip to your local library and to the Internet requires some work on
your part (applications, essays, etc.), but a few hours of your time
could yield valuable information and lead to additional funding for your
education. Learn more and get started at www.cambridgecollege.
edu/financial-aid-resources/scholarships

Other Financial Aid Resources

Alternative Loans

For more information and to apply for alternative loans please go to
www.elmselect.com

Military Personnel

Veterans may be eligible for G.I. Bill assistance. Information is avail-
able from the Cambridge College Student Affairs Office or from your
regional Veteran’s Administration Office. Go to www.cambridgecol-

lege.edu/resources/veterans-benefits

Federal College Work Study

These funds provide part time employment to students to help meet
educational expenses; eligibility is based on financial need. Internship
sites may be considered for off-campus work study opportunities. For
more information and current opportunities,

go to www.cambridgecollege.edu/financial-aid/work-study

State Aid

Cambridge College students are encouraged to research financial aid
opportunities in their own states.

Massachusetts State Scholarships

Massachusetts residents pursuing undergraduate degrees may be
eligible for the Mass State Grant or other state funding. The maximum
award amount varies, depending on state funding. The application
(FAFSA) must be filed before May 1 for consideration for the following
academic year. Students must be full-time to receive state grants.

Go to www.cambridgecollege.edu/grants.

Tax Benefits

Various tax benefits are intended to help students and their parents,
as well as all working Americans, to fulfill a variety of educational
objectives. For information, go to www.cambridgecollege.edu/
financial-aid-resources/other-financial-aid-resources

How Funds are Disbursed

Financial Aid Award Letter

Your award letter will be mailed to your home address, and you can
view your award information on the MyCC portal.

Awards and Disbursement

Loans are prioritized and disbursed according to the number of terms
enrolled. In accord with federal policy, financial aid awards are posted
to students’ accounts at Cambridge College, not directly to students
themselves. Once the College receives the loan disbursement from
the government, the College credits the student’s account. Any

Boston, MA ® 617.868.1000 ® www.cambridgecollege.edu

Academic Catalog 2018-2019  Oct 02,2018

federal funds in excess of current charges may be refunded to the
student after term charges have been paid, pending any change of
enroliment status.

Schedule of Disbursement

The initial posting of financial aid begins one week after the add/drop
deadline each term, and weekly thereafter.

Refunds and Excess Funds — Title IV

Students must wait for awards to be credited to their student
accounts. Any federal funds in excess of current charges may be
refunded to students after term charges have been paid, pending any
change of enroliment. Any excess funds are refunded within 14 busi-
ness days after the disbursement is credited to a student’s account
(14 days after the add/drop deadline, if credited earlier). Students will
receive email notification of their eligibility and will need to choose
how to receive the funds. Students must create an account with
Tuition Management Services on cambridgecollegechoice.edu and
then select refund method: direct deposit or Cambridge College
Discover prepaid card. Before calling the Financial Aid or Bursar’s
Offices, students may access their accounts on the website by log-
ging on to the myCC portal. Student ID and PIN will be needed.

According to federal tax laws, these refunds are regarded as taxable
income. Careful records should be kept and all the income must be
reported on your income tax return.

Repayment Process and Loan
Rehabilitation

Exit Counseling

All borrowers of federal student loans must complete federally
mandated exit counseling when graduating or dropping to less than
half-time enrollment status. Exit counseling prepares students for
re-payment. Students must do the exit counseling in its entirety, with
complete and correct information; otherwise the degree, diploma, and
official transcripts will be withheld.

To complete the exit interview online, go to www.studentloans.gov,
and click on Exit Counseling.

Loan payments may be necessary long after graduation. Federal
authorities pay careful attention to student loans; defaulting on
federally subsidized loans is a serious offense. With careful planning,
students should be able to enjoy the rewards of their study at
Cambridge College without being overburdened by payments.

Loan Default and Rehabilitation

Current and former students with an outstanding balance on a
defaulted loan, who have not made satisfactory arrangements for
payment, will not receive official or unofficial transcripts.

Defaulted Direct and Perkins (and Stafford) loan borrowers are eligible
for rehabilitation and restoration of Title IV eligibility. Borrowers may
regain eligibility after six on-time consecutive monthly payments;
however, the loan is still in default. Once twelve such payments have
been made, a federal loan is removed from default, or “rehabilitated”.
Defaulted borrowers must request rehabilitation. In the case of
borrowers who have a judgement rendered on their loan, borrower
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payments must be “voluntary” — equal to the amount required under
the judgement.

Federal Financial Aid Withdrawal

Leave of Absence or Withdrawal

Students who need to withdraw or take a leave of absence from
Cambridge College may do so for academic, disciplinary, personal,
or medical reasons. If the student is receiving federal financial aid
and withdraws from the College, Life Time Eligibility (LEU) they may
be subject to federal financial aid return policies. Students must
notify the Financial Aid Office about any change in planned period
of enrollment, whether due to drop/withdrawal from a class, leave
of absence, a change in academic division, or withdrawal from the
College.

Non-Attendance (No-Show)

Non-attendance does not constitute official withdrawal. If a student
who began attendance and did not officially withdraw fails to earn a
passing grade in at least one course over an entire term, the College
must assume that the student has unofficially withdrawn. For this pur-
pose, non-passing grades are defined as No Credit/Incomplete (NCI),
No Credit (NC), Withdrawal (WD), Administrative Withdrawal (AW), No
Show (NS). Unofficial withdrawals will be determined within 90 days
of the end of the term. Federal financial aid recipients will have their
awards reviewed and recalculated, resulting in a reduction in federal
financial aid awarded.

Return of Title IV Aid

The Financial Aid Office, is required by federal statute to recalculate
Title IV financial aid eligibility for students who withdraw, drop out, are
dismissed, or take a leave of absence prior to completing 60% of a
term.

® Recalculation is based on the percentage of earned aid using
the following Federal Return of Title IV funds formula: Percentage
of earned aid = number of days of the term completed up to the
withdrawal date divided by the total days in the term. For unofficial
withdrawals, the withdrawal date used for aid recalculation is the
midpoint of the term. Any break of five days or more is not counted
as part of the days in the term.

® Funds are returned to the appropriate federal program based on
the percentage of unearned aid using the following formula: Aid to
be returned = (100% of the aid that could be disbursed minus the
percentage of earned aid) multiplied by the total amount of aid that
could have been disbursed during the term.

® |f a student earned less aid than was disbursed, the College is
required to return a portion of the funds that have been received
by the student. Keep in mind that when federal Title IV funds are
returned, the student may owe a balance to the College. If a stu-
dent earned more aid than was disbursed, the College would owe
the student a post-withdrawal disbursement which must be paid
within 120 days of the student’s withdrawal.
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Repayment

Repayment of Federal Funds

Students receiving federal financial aid, who withdraw from the Col-
lege or stop attending all classes during a term before more than 60%
of the term has elapsed, are subject to specific federal regulations.

The amount of Title IV aid that you must repay is determined by the
federal formula for return of Title IV funds as specified in Section 484B
of the Higher Education Act.

The amount of Title IV aid that you earned during the term before
you withdrew is calculated by multiplying the total aid for which you
qualified by the percentage of time in the term that you were enrolled
(college work-study not included).

Your disbursement or repayment owed:

® |f less aid was disbursed to you than you earned, you may receive
a late disbursement for the difference.

® |f more aid was disbursed to you than you earned, you will be billed
for the amount you owe to the Title IV programs and any amount
due to the College resulting from the return of Title IV funds used to
cover College charges.

Cambridge College will return the unearned aid to the Title IV
programs as specified by law:

1. Unsubsidized federal loans

. Subsidized federal loans

. Federal Perkins loans

. Federal PLUS loans

. Federal Pell Grant

. Federal Supplemental Educational Opportunity Grants (SEOG)

o O~ W N

Repayment of Massachusetts Funds

Students who have received financial aid from the Commonwealth of
Massachusetts are subject to the following repayment/refund policy.

The amount of aid you earned during the term before you with-

drew is calculated by applying the federal formula for return of Title

IV funds:

® |f you also received federal Title IV aid this term, then the percent-
age of Massachusetts aid earned is the same as the percentage of
Title IV aid earned.

® |f you did not receive Title IV funds, the College shall use the federal
formula for return of Title IV funds to determine the percentage of
Massachusetts aid earned.

The following are then applied to your tuition fees:

® The amount of state and federal aid earned (see
above).

® All other sources of financial aid.
e All scheduled cash payments.
® The unearned portion of state financial aid.

The result is your remaining unpaid balance of
tuition charges and mandatory fees.

Note: the College cannot make any unauthorized post-withdrawal
award and/or disbursement of state financial aid to cover this
balance.
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Your disbursement or repayment owed:

® |f the remaining balance is greater than or equal to the unearned
state aid, then additional state aid can be “earned” by a student
that equals 100% of unearned state aid.

® |f unearned state aid is greater than the unpaid balance, then addi-
tional earned state aid has to be equal to the value of the remaining
balance.

You will be billed for any amount you owe to Massachusetts financial
aid programs and any amount due to the College resulting from the
return of Massachusetts funds used to cover College charges.

Cambridge College will distribute the remainder of unearned state aid
back to Massachusetts financial aid programs as specified by law.

1. Tuition waiver (need based and categorical)
2. Massachusetts No Interest Loan
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Tomorrow’s Teachers Scholarship
Commonwealth Futures Grant

General Scholarship (Mass Grant)
Performance Bonus

Christian Herter Memorial Scholarship
Gilbert Grant

Public Service Scholarship

0. Cash Grant (Access Grant Scholarship)
1. Part Time Grant

o3 © N oA~

Excess Funds

In accordance with federal regulations, excess funds from federal
financial aid, over and above current charges, cannot be held without
written authorization from the student.
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Academic Advising, Policies, Procedures

Academic Standards and
Expectations

Academic Affairs prides itself in providing students with excellent
instruction and outstanding opportunities for career development and
enhancement. We are committed to maintaining an environment that
is supportive of your academic needs, and conducive to your creative
development as a student.

The provost and the Office of Academic Affairs maintain academic
standards and policies that promote the achievement of profes-
sional goals. Working through four distinct schools that comprise the
essence of Cambridge College, we endeavor to meet your academic
needs through a variety of academic programs and services. Our
doors of opportunity are open and waiting for you to join us on a
horizon broadening adventure.

Cambridge College reserves the right to change academic policies

including course structure, availability, content, or requirements solely
at its own discretion as it deems necessary and appropriate.
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Academic Advising

Students arrive at Cambridge College with an idea of what they want
to accomplish. Some will know how to assimilate into the college
experience without much need for help. Others will need to consult,
ask questions, make sure they are on the right path, and learn to read
the signs of success. No matter which type of student you are, we
think that when students discuss plans and get advising along the
way, there is a greater likelihood for success.

Cambridge College builds an academic advisor into each of its

schools and programs:

® |n the School of Undergraduate Studies, the Undergraduate
Academic Advising Office provides academic advisors and an
academic success program for students.

® The School of Education provides academic advisors for its
graduate students. Program chairs serve as the primary advisor
and site coordinators provide additional support.

® The School of Psychology and Counseling provides an academic
advisor for its graduate students. In school guidance and school
adjustment, the program chair provides further advising.

® The School of Management provides an academic advisor for its
graduate students; the seminar leader provides further academic
advising.

These skillful advisors can provide information, help arrange
appropriate course schedules and build professional networks. There
are systems to get used to, course loads to manage, forms to know
about and deadlines to keep. Advisors can help, so can program
chairs, academic deans and office administrators: the College
supports students with the right people providing useful questions
and answers.
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Course Registration

Registrar’s Office ® 617.873.0101 ® registrar@cambridgecollege.edu ®
www.cambridgecollege.edu/academic-policies-procedures/course-registration

Students Seeking Degree/Certificate

(Matriculated)

NEW Students

1 Complete your admissions file and be accepted.
2 Get academic advising to be sure to register for the right courses.

3 Register online — On the MyCC web portal homepage, log in
with your user name (student ID) and password, and follow online
instructions to register.

If you forget your password, go to the MyCC homepage and click
on “| forgot my password” and follow instructions online.

For assistance with registering, please call the Registrar’s Office.

CONTINUING Students

1 Contact your academic advisor to plan next term’s courses.

2 Register online when web registration opens. (Clear any holds on
your account).

IMPORTANT NOTES

Registration is first-come, first-served. There is no waitlisting.
Courses or sections may be canceled due to underenrollment
or closed because of class size limits. Students who find an
anticipated course is closed or cancelled should contact the Financial
Aid Office immediately to find out whether their eligibility for financial
aid is affected.

Students must not register for courses outside their academic
program, as financial aid eligibility may be lost. See full policy at
www.cambridgecollege.edu/courses-outside-academic-program.

Holds and Registration — A restriction or “hold” may be placed on
a student’s record for admissions, academics, graduation, busi-
ness, financial-aid, disciplinary or immunization reasons. A hold may
prevent a student from registering for courses. If a hold is placed

on a student record, when the student enters her/his user ID and
password into MyCC, the student will see a description of the

hold and contact information, so that the student can remedy the
situation. Registration will not be possible until all holds are recon-
ciled and removed. See full policy at www.cambridgecollege.edu/
student-holds-policies-and-procedures.

How Many Credits to Register for

Minimum eligible ~ Maximum
for financial aid. registration limit*

Undergraduate 6 credits/term 15 credits/term
(12 credits in summer)
Graduate 4 credits/term 12 credits/term

* The online registration system limits course registration to the maxi-
mum shown above. Exceptions require prior written approval from an
academic advisor and academic dean, and are rare.
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Online and Hybrid Courses — ONLY the following programs have
been approved to be taken 50% or more online:

® BS in Managerial Accounting

® BS in Health Care Management

® BS in Management Studies

® MEd: Teacher of Students With Moderate Disabilities
°* MBA

®* MBA/Healthcare

International students have further limitations regarding online
courses. Please contact the international students advisor for details.

Hybrid courses combine online and in-seat residency in a single
course, and are therefore considered in-seat and not online.

Repeat Courses — Students may repeat a course once. See policy at
www.cambridgecollege.edu/repeat-courses.

Students Returning After Absence — Before registering:

Students enrolled in a degree or certificate but not registered and
taking courses are considered “absent” that term or year.

Students absent fewer than five years must visit the Registrar’s
Office to complete a Reinstatement form.

Students absent for five years or more need to re-apply to a program
that is currently offered, submitting all materials to the Admissions
Office. They must meet all current admission and academic program
requirements.

Please be aware that some programs may no longer be available.
Your academic advisor or the dean can assist you to find a program
that may accept much of your earlier course work, and help you map
out your remaining course work.

See policy at www.cambridgecollege.edu/returning-student-policy

Auditing Courses — Courses which are audited do not count
towards degree requirements and cannot be converted to credit at a
later date.

Individuals wishing to audit a course must contact the Registrar’s
Office to verify that the course is available for auditing. Practicum and
internship courses may not be audited. Once registered, the individual
should consult with the course instructor at the first class to discuss
expectations for class participation.

No financial aid is available for auditing courses. Please note that
financial obligations will be incurred for an audited course unless the
course is dropped before the add/drop deadline.
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“Holds” That Hinder Students
From Registering

Financial Holds

FA Financial Aid Hold: Student Financial Services
Phone: 617-873-0403

Fax: 617-873-0270

SFS@cambridgecollege.edu

Reasons for hold: There are missing documents from your financial
aid file and or your financial aid is still in process. Please check your
account online to see what is needed to finalize your financial aid
award.

BO, BR Business Office Hold or Business Registration Hold:
Student Financial Services

Phone: 617- 873-0403
Fax: 617-873-0270
SFS@cambridgecollege.edu

Reasons for hold:
® You have a balance with the College which must be paid.

® You have a payment plan; the balance must be paid before the
hold will be removed.

® You have third party billing in effect and payment may be due.

Academic Holds

Students should speak with their academic advisor or regional site
director to discuss and resolve an academic hold.

AB Academic Hold - Bachelors
School of Undergraduate Studies .. ............ 617-873-0547

AE Academic Hold - Education (Graduate)
School of Education .. ...................... 617-873-0130

AP Academic Hold - Counseling Psychology (Graduate)
School of Psychology and Counseling. . ......... 617-873-0248

AM Academic Hold - Management (Graduate)
School of Management. . .................... 617-873-0424

Academic Hold - CAGS - School of Education or School of
Psychology and Counseling (see numbers above)

Other Holds

GP Graduation Clearance Pending Hold: Registrar’s Office
Phone: 617-873-0101

Fax: 617-242-0026

registrar@cambridgecollege.edu

Reasons for hold: The Registrar places a GP hold on your record
when you submit an Intent to Graduate form for the upcoming gradu-
ation, and it ensures that you will be among the students audited for
graduation. This hold will be removed at the close of the Registrar’s
graduation clearance for the current term. Hold is applied shortly
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before online registration for the following term opens, and it will
prevent you from registering. If you do not intend to complete your
degree program requirements this term, please update your antici-
pated graduation date with the Registrar’s Office, which can remove
the hold so that you may register for the upcoming term.

IN International Hold—120 Form: International Student Office
Phone: 617-873-0142

Reasons for hold: This hold will be removed and the student will be
allowed to register for courses once the DSO has met face to face
with the international student and has given the student the [-20 form.

If you attend a Regional Center outside Boston, Massachusetts,
and need additional information, please contact the site director for
assistance.

Non-Matriculated Students

See policy at www.cambridgecollege.edu/college-policies.

A non-matriculated student is a student who is not enrolled in a
degree or certificate program.

Non-matriculated students may register for most in-seat, hybrid and
online courses; they may audit courses as well. However, the College
reserves the right to restrict access by non-matriculated students to
particular courses.

To get the full benefit of the course work, any course prerequisites
must be met. The prior education and experience required for the
corresponding degree are recommended.

Please fill out a paper Non-Matriculated Students Registration
form, which is available at the Registrar’s Office or
www.cambridgecollege.edu/academic-policies-procedures/
course-registration.

Students not matriculated into a degree or certificate program at
Cambridge College are allowed to take up to nine credits for credit
without applying for and enrolling in a degree or certificate program.
Students should seek advisement from the academic dean of the
school in which they are taking courses. Certain exceptions based on
program, alumni status or location may apply.

Acceptance of credits into a degree or certificate — Courses com-
pleted at Cambridge College by students not enrolled in an academic
program may be evaluated for acceptance into Cambridge College
programs by the dean or program chair of the receiving program.
There is no guarantee that courses taken as a non-matriculated
student will be accepted into an academic program at Cambridge
College.
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Adding and Dropping Courses

See policy at www.cambridgecollege.edu/add-drop-policy

ONLINE Process BEFORE Add/Drop Deadline

Students may ADD or DROP a class by the add/drop deadline listed
in the Academic Calendar for the term. Log in to the MyCC web
portal and click on the Student Registration tab; click on add/drop
courses.

Repeat classes and project completion classes (e.g. Independent
Learning Project Graduate Management Capstone) require paper
Add/Drop forms.

PAPER Process AFTER Add/Drop Deadline

Submit a paper form to the registrar, with all required signatures.

Get forms at the Registrar’s Office, your local Cambridge
College office, or at www.cambridgecollege.edu/
academic-policies-procedures/course-registration.

You may register for additional courses before the first class if space
is available and school policies are satisfied. Faculty signature is also
required to add a course if the course is full.

However, courses added after the add/drop deadline
may be subject to a late registration fee.
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Dropped courses will appear on your student record as follows:

® Courses correctly dropped before add/drop deadline or before
course starts will not appear on your record.

® Grade of Withdrawn (WD) — Completed form received after
course started, after the add/drop deadline.

® Grade of No Show (NS) — Marked as never attended by the
instructor, and Registrar’s Office has not received form.

Important: With grades of Withdrawn and No Show you remain

responsible for tuition.

Please Note

® Adding or dropping courses may impact your financial aid.

® |f courses are not correctly dropped in a timely manner, students
may remain liable for tuition cost. (See Tuition and Payment).

® No verbal or telephone “drops” or “adds” permitted.

® Students must register for a class or add it as described above.
Student names hand-written in to a class roster are not thereby
registered. Unregistered students cannot attend class or receive
academic credit. See Class Rosters policy at
www.cambridgecollege.edu/class-rosters.
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Academic Policies and Procedures

Registrar’s Office ® 617.873.0101 ® registrar@cambridgecollege.edu ®
https://www.cambridgecollege.edu/resources/academic-policies-procedures

Academic Integrity, and Classroom and
Field Experience Conduct

Cambridge College students are expected to meet high academic
and ethical standards as they engage in experiences of genuine
learning. By enrolling in the College, each student agrees to follow
all College policies including the academic integrity policy and the
Student Code of Conduct. The Student Code of Conduct describes
expectations for all students as well as disciplinary procedures

and appeals process. See https://www.cambridgecollege.edu/
academic-policies-procedures/student-code-conduct.

Federal Credit-Hour Definition

Federal regulation defines a credit hour as an amount of work
represented in intended learning outcomes and verified by evidence
of student achievement that is an institutional established equivalence
that reasonably approximates not less than:

1. One hour of classroom or direct faculty instruction and a minimum
of two hours of out of class student work each week for approxi-
mately fifteen weeks for one semester or trimester hour of credit, or
ten to twelve weeks for one quarter hour of credit, or the equivalent
amount of work over a different amount of time; or

2. At least an equivalent amount of work as required in paragraph (1)
of this definition for other academic activities as established by the
institution including laboratory work, internships, practica, studio
work, and other academic work leading to the award of credit
hours.

Student Class Attendance

Class attendance is mandatory for all courses taken at Cambridge
College. Students must provide a valid excuse for any and all
absences and, if requested by the instructor, provide supporting
documentation. Students who miss more than 10% of the scheduled
class meetings may, at the discretion of the instructor, be subject to a
failing grade.

Online course attendance is calculated as synchronous and/or asyn-
chronous online participation, as determined by the instructor and the
delivery model and structure of the course. Scheduled participation
and completion of all modules is required.

In all cases, including courses taught online, course requirements
(exams, presentations, labs, reports, participation in discussion, and
all other types of coursework assigned) are not waived due to class
absence. Alternate or additional work may be assigned at the instruc-
tor’s discretion.

Academic Progress and Probation
Satisfactory Academic Progress

Cambridge College undergraduate students must maintain a
cumulative grade point average of 2.0 to be considered as making
satisfactory academic progress.
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Cambridge College graduate students must maintain a cumulative
grade point average of 3.0 to be considered as making satisfactory
academic progress.

Academic Probation

Academic probation is an official warning issued by the dean’s office
when a student falls below satisfactory academic progress (2.0 GPA
at the undergraduate level, 3.0 at the graduate level). A student who
has been placed on academic probation will be closely monitored
over the next three terms in which they enroll.

If it is determined that a student will be placed on academic proba-
tion, a Notice of Academic Probation will be issued by the dean’s
office. The student must adhere to the following protocol upon
notification:

® The student must meet their academic advisor within two weeks of
receiving the notice of academic probation and sign the notice of
academic probation.

® The student must meet with the academic dean or designee within
two weeks of meeting with the academic advisor and review the
notice of academic probation.

® |nternational students must meet with the director of international
student services or designee immediately upon receiving the
notification of academic probation to discuss potential visa
ramifications.

A copy of the natification of academic probation is given to the Regis-
trar’s office for inclusion in the student’s file. Academic probation is in
effect for three terms of registration.

Any failing (F), no-show (NS), no credit incomplete (NCI), or no credit
(NC) grades that a student on academic probation receives during the
following three terms of enroliment may result in indefinite suspen-
sion from their academic program. The student will not be allowed

to re-enroll without permission from the dean. When the academic
probation is lifted the Registrar’s Office is notified.

A student may appeal the probation or suspension decision, in writ-
ing, to the Provost or designee. The appeal should be made within
three business days after receiving the probation/suspension notice
and should include a clear explanation and documentation to support
the appeal. The Provost or designee will make a decision within five
business days. The decision by the Provost or designee is final.

Change of Academic Program/Major, or School
When thinking about changing your program, your course load, or
enrollment status, seek advising. We recommend students check
with their academic advisor or seminar leader, the Financial Aid Office
and Registrar’s Office to learn about the academic and administrative
procedures needed.

Within One School (for example, changing from one School of Edu-
cation master’s program to another) — Students must complete the
Change of Academic Program form in consultation with the program
chair, and obtain all required signatures.
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To a Different School (for example, from the School of Education to
the School of Management) — Students must re-apply to the school
offering the program to which they desire to change. They must
submit a new application and all materials to the Admissions Office,
meet all current admission requirements, and be approved for
admission.

Students must consider carefully and explore the financial and

academic implications:

® Meet with your current academic advisor, the chair of your new
program, and the academic dean to discuss the change and get
approval.

® A different program may have additional program-specific
admission requirements, and may require additional courses, time,
effort, and expense.

® You will be required to meet the requirements of your new program
that are current at the time of your program change.

® Courses you have already completed may not be accepted into a
different program.

® Transfer credits accepted may differ.
® Financial aid rules and awards may differ.

Note: all students receiving financial aid must see a financial
aid officer before making any program change, or any changes
in the total number of credits taken in a term.

Students who do not receive financial aid are encouraged to meet
with the bursar to address financial implications of their change.

Course Evaluation Survey

Cambridge College is committed to fostering teaching excellence,
and we believe that students can make a significant contribution to
this goal by completing online a confidential course evaluation survey.
The purpose of this survey is to help the College improve the quality
of curriculum and instruction. At the end of each course, students will
receive an e-mail inviting them to provide their feedback. For further
information, please contact the Office of Research, Planning and
Effectiveness.

Internal Course Substitutions (All Schools and Programs)

The institution reserves the right to substitute one course for another
in any degree program. Internal substitutions are only authorized by
the academic dean or the provost.

Course Waivers

Additional courses must be taken to make up the credits for courses
accepted for waiver. See your academic advisor.

School of Undergraduate Studies — Some required courses may

be waived if mastery of the learning outcomes is demonstrated by
the successful completion of comparable coursework from a previ-
ous, regionally accredited college or university. Eligibility for waiving a
required course or courses will be determined by the student’s advi-
sor in conjunction with the academic program chair and/or academic
dean. Essential skills courses in writing and mathematics may only be
waived if a student has successfully completed previous college-level
work in those areas, and a standardized assessment, administered by
the College, indicates appropriate competencies.
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School of Education — Required licensure courses may be waived
if mastery of the learning outcomes is demonstrated by successful
completion of comparable coursework from a previous, region-

ally accredited college or university. Other required courses may be
waived if students demonstrate comparable graduate learning. Eligi-
bility for waiving a required course will be determined by the program
chair with subsequent approval by the dean.

School of Psychology and Counseling — Course waivers are typi-
cally requested along with evaluation of transfer credit. (See Transfer
Credit.) Other courses must be taken in place of any credits waived.

School of Management — Required courses may be waived if
students demonstrate comparable graduate learning. Some essential
skills courses may be waived if mastery of the learning outcomes is
demonstrated through assessments administered by the College.
Additional management courses must be taken in place of any credits
waived. Contact the dean of the School of Management.

Courses Taken at Other Institutions After
Matriculation

Undergraduate — Only the following may be accepted into the
School of Undergraduate Studies while a student is enrolled in the
program.

® Courses needed for graduation that are not offered within two
terms of the anticipated graduation date.

® Flectives not available at Cambridge College that are pre-approved
by the undergraduate dean or program chair.

Written approval from the academic advisor and undergraduate dean
is required.

Graduate — Courses taken at other institutions while a student is
enrolled in a Cambridge College master’s degree program may not be
transferred towards that degree. Special exceptions may be
considered with the academic dean’s approval.

Leave of Absence or Withdrawal

Students considering leave of absence or withdrawal are urged to
see the Student Financial Services Office before leaving the College in
order to arrange payment of any outstanding balance. Students who
have received financial aid must contact the Financial Aid Office.

Cambridge College policy and procedures regarding withdrawal or
leave of absence can be found at https://www.cambridgecollege.
edu/academic-policies-procedures/leave-absence-or-withdrawal.
Students must consult applicable policy and procedures in case of
any questions regarding this withdrawal or leave of absence. Students
can always contact the dean of students for further questions.
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Grades and Grading

See policy at www.cambridgecollege.edu/
academic-policies-procedures/grades-and-grading-policy

Faculty have discretion over grades. Grades are based on perfor-

mance in relation to learning outcomes listed on each course syllabus.

Grade Entry —No one other than instructors may enter final grades
using the MyCC web portal. If an instructor is unable to enter grades
through the portal, he or she is to forward a grade list to the Reg-
istrar’s Office for entry. In the event that an instructor fails to submit
grades to the College, the provost may assign the dean of the school
in which the instructor teaches to issue (or change) the missing
grades.

General Definitions and Policies
Grade Point Value

Grade Grade
Letter Point  Numerical Letter Point  Numerical
Grade Value Range Grade Value Range
A 4.0 93-100 C+ 2.3 77-79
A- 3.7 90-92 C 2.0 73-76
B+ 3.3 87-89 C- 1.7 70-72
B 3.0 83-86 D+ 1.3 67-69
B- 2.7 80-82 D 1.0 60-66
F 0.0 0-59

Credit (CR) is a grade denoting content competence.
® Undergraduate programs — equivalent to D or better.
® Graduate and post-graduate programs — equivalent to B or better.

No Credit (NC) means that the student has not met expectations and

that the academic work will not be counted toward degree require-

ments. Students who receive a grade of “No Credit” in a required

course or seminar are required to repeat the course or seminar. In

general, reasons for a grade of “No Credit” include:

® | ack of class attendance — absent for more than four hours of
class time.

® Required work not completed to the instructor’s standards.
® Failing grades on required work.

Students incur financial liability for courses attempted whether or not
credit is awarded.

No Show (NS) indicates that a student did not attend a class and/
or did not formally withdraw from the course. The student remains
financially liable for the tuition.

Changes in Grade — Grades (including CR) are considered to be final
unless a clerical or procedural error has been made. If there are dis-

crepancies, please contact the instructor and/or the Registrar’s Office.

Undergraduate Grades

Grades of “Credit” or “No Credit” are awarded only for portfolios,
challenge exams, standardized exams, seminars, and skill develop-
ment courses.
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Graduate and Post-Graduate Grades

Graduate and post-graduate programs award passing grades of B or
better. Coursework below B receives a grade of “No Credit”. Grades
of “Credit” or “No Credit” may be an option for students in specific
courses.

Incompletes (INC)

An incomplete grade (INC) may be granted by an instructor if the
student has satisfactorily completed =67% of the required work for
the course, and the instructor has agreed to consider pending work
for submission before the end of the following term. Students have
one term after receiving an INC to submit outstanding work. INC’s
that are not converted to a grade after one term will be converted to
a grade of NCI (No Credit Incomplete) or a letter grade, assigned by
the instructor, consistent with the work previously submitted for the
course. NCI grades are factored into a student’s GPA as 0.0.

Note: Granting an incomplete is a privilege afforded to the student,
not a right. If an instructor agrees to grant an incomplete, an
“Incomplete Course Work Agreement” form, which clearly states
the work needed and the timeframe in which it must be delivered
must be signed by both the student and the instructor.

Academic Support for Students With Incomplete
Grades

At the end of each term, students who have two or more Incomplete
grades on their grade report will receive an “academic hold” on their
account. Before they can register for the next term, these students
must:

® Meet with their faculty advisor. International students must also
meet with the international student advisor.

® Meet with course instructors, complete their coursework satisfacto-
rily, and clear the Incomplete grades.

Incomplete Final Project

Graduate (Independent Learning Project/Independent Research Proj-
ect/Advanced Research Project, Graduate Management Capstone):

If students do not complete the final project by the deadline within the
term in which they registered for it, a grade of Permanent Incom-
plete (PIN) is assigned and cannot be changed to a grade thereafter.
Students must register for the project completion course for their
program (e.g. 801 for ILP/IRP, and 699 for Graduate Management
Capstone) in order to complete their project and degree.

Students have up to three years from the expected graduation date
(based on entry date and length of program) to complete and have
the final project (ILP/IRP/ARP/Graduate Management Capstone)
approved. An extension may be granted by the student’s academic
dean. If the original faculty advisor is not available, the academic dean
will assign another faculty member to supervise the completion of the
project.

Undergraduate: If the Capstone is incomplete, students have one
term to finish the work and have the Incomplete grade changed to a
letter grade. If the Capstone is still incomplete, the student must reg-
ister in the next term for the Capstone completion course in order to
receive a grade. For example, students who get an Incomplete grade
in BHS490 and do not finish it in the following term must register for
BHS491 in the next term.

Students should be aware that there are fees associated with
incomplete final projects. See Tuition and Payment.
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Satisfactory Academic Progress

Students must make satisfactory academic progress to continue at
Cambridge College as well as receive financial aid. Student
records are reviewed at the end of each term. (See policy at www.
cambridgecollege.edu/federal-financial-aid-student-satisfactory-
academic-progress-sap.)

Student Records

FERPA — Student Records Access and
Confidentiality

In compliance with the Family Education Rights and Privacy Act
(FERPA) of 1974, as amended, the College does not permit the
release of personally identifiable information in student records with-
out the written consent of the student, except as specifically allowed
by FERPA statute or regulation. The registrar controls access to and
disclosure of student education records and maintains safeguards
against unlawful disclosure. Record of the access and disclosure

of student records must be maintained by the office providing such
records (usually the registrar), and will be made available to the stu-
dent upon request.

Students have the right to inspect and review all College records, files
and data directly related to themselves with certain exceptions such
as financial records of the student’s parents, confidential recom-
mendations which were received before January 1975, or records

to which students have waived their right of access. Official records
and data related to a student are incorporated into his/her file, kept

in the Registrar’s Office. Other student records may be maintained in
the office which created the records such as academic deans, faculty,
dean of students, etc. The College reserves the right to charge for
copies of student records and will prohibit release of official tran-
scripts for students who have financial holds.

FERPA allows, without prior written authorization from individual
students, release of personally-identifiable directory information. Non-
directory information may be accessed by individuals determined to
have legitimate education interest, authorized representatives of fed-
eral, state and local educational authorities, accrediting organizations,
and officials of another institution of postsecondary education where a
student seeks or intends to enroll. Directory information at Cambridge
College includes name, class year, home address and telephone
number, e-mail address, dates of attendance, program status/major,
degrees awarded, high school and any college previously attended.

Students who wish to keep their entire directory information private
(a “FERPA block”) may contact the registrar. Students will be annually
notified of this FERPA policy by web notice, catalog, email or other
appropriate delivery method.

FERPA does not apply to the records of applicants for admission
who are denied acceptance, nor does it apply to applicants who are
accepted but choose not to attend Cambridge College. Admitted
students are covered by FERPA once they have enrolled. A student is
considered enrolled on the first day of classes.

Boston, MA ® 617.868.1000 ® www.cambridgecollege.edu

Academic Catalog 2018-2019  Oct 02,2018

FERPA defines student as any individual who is or has been in atten-
dance at an educational agency or institution and regarding whom
the agency or institution maintains education records. 34 CFR 99.3.
In interpreting this definition with respect to application materials,
Cambridge College has generally taken the position that records sent
by the student to the college are not protected as education records
unless/until the student matriculates.

If students take exception to anything in their folders on the grounds
that it is inaccurate, misleading or otherwise inappropriate, they have
the right to challenge its inclusion and seek to have it corrected or
deleted. A written request must be submitted to the registrar for a
joint meeting with the provost and vice president for academic affairs,
the registrar, and any other appropriate person to discuss the matter.

If the College fails to comply with FERPA requirements, written com-
plaints may be submitted to the Family Policy and Regulations Office,
U.S. Department of Education, Washington, D.C. 20202.

See full policy at www.cambridgecollege.edu/
ferpa-—-student-records-access-and-confidentiality.

Change of Name, Address and Contact Information

When registering online each term, students are asked to confirm or
update some personal information including their mailing address and
contact information.

Students receiving federal financial aid are legally required to give their
name as registered with Social Security.

Students wishing to change their names must provide legal documen-
tation showing the reason for the change, as well as a written version
of the new name. Acceptable documents include marriage certifi-
cates, divorce papers, passports, social security cards, and other
court-issued documents. Students should send the request in writing
and include their student ID number and/or social security number

if ID number is not known. Once a student graduates the record is
closed; name changes are not possible unless the student is reapply-
ing for a new degree. See full policy at www.cambridgecollege.edu/
change-name-address-and-contact.

Transcripts

Students may request their official or unofficial transcripts from the
Registrar’s Office at any time. If students are receiving financial aid,
official transcripts are held until all funds have been received.

Official transcripts for graduating students are not released until after
the degree conferral date, when their academic record has been
cleared for graduation and their accounts are paid in full and cleared
by the Bursar’s Office. Student transcripts are kept permanently.

Go to www.cambridgecollege.edu/offices/registrar to get the Tran-
script Request form. The completed form must be accompanied by
full payment (see Tuition and Fees for cost).
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Verification of Degree or Enroliment

Cambridge College has authorized the National Student Clearing-
house to provide verifications. The Registrar’s Office does not provide
verifications over the phone. If you are an employer or background
screener, you may contact the National Student Clearinghouse’s
DegreeVerify service by web or by mail.

Web: www.degreeverify.org

Mail: National Student Clearinghouse

2300 Dulles Station Boulevard, Suite 300

Herndon, VA 20171

Educator Licensure/Certification Verification

State program verification forms are processed by the Office of the
Dean of the School of Education. Forms cannot be completed until
the graduating student’s conferral date.

Graduation

Preparing to Graduate
® Grades Required

Undergraduate students must successfully complete all compo-
nents of their academic program with grades of D or better, or
Credit. A cumulative grade point average of 2.0 (letter grade of C)
is required for all undergraduate courses completed at Cambridge
College.

Graduate students must earn grades of B or better for success-
ful completion of all graduate courses counted towards degree
completion, with a cumulative grade point average of 3.0.

® Intent to Graduate form —Students planning to graduate must
complete and submit to the Registrar’s Office an Intent to Graduate
form. It must be submitted during the term the student intends to
graduate, by the deadline published in the academic calendar, in
order for the student’s academic record to be reviewed for gradu-
ation clearance. Students must meet with their academic advisor
and review their academic plan to ensure that all program require-
ments will be completed by the end of the term.

Registrar Clearance for Graduation

The registrar will review records of students who have submitted the
Intent to Graduate form by the deadline.

Candidates who have completed all academic requirements are
notified by the Registrar’s Office via Cambridge College email. Their
academic records are closed and the degree conferral date is placed
on their final transcripts. Candidates who have not satisfied the aca-
demic requirements are informed via Cambridge College email of their
status and next steps.

Degree Conferral

The College has three conferral dates for graduation, in January,

June, and August. A student who completes all academic program
requirements and successfully completes the graduation clearance
process may request an official transcript from the Registrar’s Office at
any time after the degree conferral date (see Transcripts.)
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Diplomas

Diplomas are mailed to all students who have been financially and
academically cleared within three months of the degree conferral
date. Diplomas are mailed via U.S. mail to the address that is in the
student database as of the commencement date. Diplomas that
require tracking may be mailed by UPS by special arrangement, at the
expense of the student.

If a hold is removed from the student’s record after the original
diploma mailing, the student must contact the Registrar’s Office to
arrange shipment of the diploma.

Student’s Official Name — All name changes must be received,
verified and processed by the Registrar’s Office prior to the degree
conferral date.

Replacement Diplomas — Students who need a replacement
diploma must request it in writing, including their name, signature,
student ID number, telephone number, and an up-to-date address.
Replacement diplomas cost $27. Students may include credit card
information, or a check or money order made out to Cambridge Col-
lege. The replacement diploma will be mailed via U.S. mail. Please
note: all diplomas must show the student’s name as of the degree
conferral date.

Commencement Ceremony

One Commencement Ceremony is held each year in Boston, in June.
Graduates who earned a degree from all Cambridge College locations
are invited to participate. Students who confer in August or Janu-

ary are invited to the Commencement Ceremony the following June.
(Certificate students do not participate in Commencement.)

Diplomas are not presented at the Commencement Ceremony, but
are mailed.

“March Only” Conditions

Students may be allowed to “march only” in the Commencement

Ceremony with the status of “participants” only, under the following

conditions:

® All core requirements, including the final project (e.g. Capstone,
Independent Learning/Research Project, Action Research Project)
and required practicum and/or internship, must be completed and
a passing grade documented in the student’s academic record by
the grade posting deadline.

® Six or fewer credits remain to complete the course of study; the
credits are offered and completion is anticipated in the summer
term.

® The student has registered for the summer term, for all remaining
credits, and the registration has been processed.

® Exception by Provost, authorizing a student to march.

® A student must submit a Petition to March Only to the Registrar
after registering and no later than April 11. The form is available
at www.cambridgecollege.edu/registrar. Be sure to complete the
second page (August Intent-to-Graduate form).

® No College written materials shall refer to the student as a Cam-
bridge College graduate or otherwise imply that the student has
satisfied Cambridge College graduation requirements.

® Students who have not completed graduation requirements cannot
obtain a diploma and will not be given any written documentation
that implies that they have graduated.
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Transfer of Credit

Transfer Credit Office 617.873.0143 ® transfercredit@cambridgecollege.edu ®
www.cambridgecollege.edu/admissions/transferring-credits

Transfer credit requests, initiated by the student, are evaluated only on
the basis of official transcripts. Students must submit a completed
admissions application packet, including official transcripts and
course descriptions/syllabi, if applicable.

How to Initiate Your Transfer Credit Request

® Please request official transcripts from previously attended institu-
tions as soon as possible.

® |f you have any grades not on the ABC scale, ask the course
instructor to clearly state the letter grade equivalent in a letter on
official college letterhead, addressed directly to the Cambridge
College Transfer Credit Office.

® |f requesting transfer of required courses into an MEd, CAGS, or
EdD, fill out transfer request form (available at
www.cambridgecollege.edu/admissions/transferring-credits)
and attach course descriptions or syllabi. Photocopies of course
descriptions or syllabi must clearly show the course number, title
and description; name of the college, your name and date of birth.

® Have international transcripts translated and evaluated by an
evaluation service listed on www.mass.gov/edu/government/
departments-and-boards/ese/programs/educator-effectiveness/
licensure/academic-prek-12/teacher/foreign-degree-and-credit-
equivalency.html

Priority Dates

We must receive all documents for transfer credit evaluation (outlined
above) by the following priority dates, in order to evaluate your trans-
fer credit by the beginning of the term. Later submission will result in
delayed transfer credit awards.

® By April 1 for Summer term.
® By July 15 for Fall term.
® By December 1 for Spring term.

Veterans and Military Students — The Transfer Credit Office adheres
to the regulations and requirements outlined in the DoD Military
Tuition Assistance Program. It recognizes, accepts and awards credit
where appropriate; specifically credits earned through standardized
examinations and from American Council on Education evaluated
transcripts.
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Evaluation Process

® The Transfer Credit Office reviews official transcripts and identifies
all courses that meet the general criteria and may be eligible for
transfer.

® Undergraduate academic advisors will create an academic plan
which includes all eligible transfer credits that meet Cambridge
College undergraduate degree/program distribution requirements.
Based on the policy below, credits constituting an earned associ-
ate’s degree will be accepted in total up to 69 credits. Credits
outside of, or above and beyond an earned associate’s degree, will
be evaluated for transferability by the academic advisor.

® For licensure programs, specialized concentrations, CAGS and
doctoral programs, the program chair reviews the content and
approves courses that meet program-specific criteria.

® Final determination of the transferability and programmatic distribu-
tion of credit lies with the academic dean of the appropriate school.

In Your First Term

Graduate students — Do not take any course that you hope will
be covered by a corresponding course that you have submitted for
assessment. Wait until your transfer credit evaluation is completed.

Re-Evaluation of Transfer Credit

If you change concentration or program, you must request a new
transfer credit evaluation.

When you return after an absence of one term or more, prior transfer
credits are revised according to policies in effect at the time of your
return.

Notice Concerning Transferability of Credits and
Credentials Earned at Our Institution

The transferability of credits you earn at Cambridge College is at
the complete discretion of an institution to which you may seek to
transfer. Acceptance of the degree, diploma, or certificate you earn
in Cambridge College’s educational program is also at the complete
discretion of the institution to which you may seek to transfer. If the
credits or degree, diploma, or certificate that you earn at this institu-
tion are not accepted at the institution to which you seek to transfer,
you may be required to repeat some or all of your coursework at that
institution. For this reason, you should make certain that your atten-
dance at this institution will meet your educational goals. This may
include contacting an institution to which you may seek to transfer
after attending Cambridge College to determine if your credits or
degree, diploma, or certificate will transfer.
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Undergraduate Transfer Credit

www.cambridgecollege.edu/transferring-credits/transferring-credits-undergraduate-programs

Student must be accepted into a specific degree and concentration ® ACE evaluated and standardized exam credits may not duplicate a

for transfer credit to be evaluated. The following general criteria will course taken at Cambridge College or at another institution.

guide the evaluation process. ¢ Electronic transcripts will be accepted from military branches that
only provide electronic transcripts; i.e. Army (AARTS) transcripts

Courses: General Criteria which will transition to Joint Services Transcripts on January 1,

® Course credits must be earned at a regionally or nationally accred-
ited degree granting institution of higher learning.

® For courses not included as part of an earned associate’s degree,
only grades of C (2.0) or better are considered, and such courses
must meet program distribution requirements;

® Professional development courses (PD) and continuing education
units (CEU) are not eligible for transfer;

® Associate’s degrees from regionally or nationally accredited
institutions are accepted in their entirety at 60-69 semester hours,
including only the courses actually required for the degree.

® A maximum of 90 semester hours from a regionally or nationally
accredited degree granting institution of higher learning may be
accepted, provided the coursework meets Cambridge College
degree/program distribution requirements.

® Students must complete at least one-fourth of their undergraduate
credits (30 semester hours), including substantial advanced work in
the major or concentration, at Cambridge College.

Standardized Examinations

® Credits earned through standardized examinations (DANTES,
DSST, CLEP and AP) may be accepted and will be recorded as
transfer credits.

® Credits earned through school-specific testing are not eligible for
transfer.

® Credits earned through standardized exams may replace major
requirements only at the discretion of the program chair or aca-
demic dean.

® Students already matriculated into a Cambridge College program
are advised to consult their academic advisor for written approval
prior to taking any standardized exams. Without prior approval,
acceptance of credits is not guaranteed.

2013.

Articulation Agreements

Articulation agreements are partnerships between educational
institutions which formalize their relationship to each other, and allow
for the direct transfer of academic credit. Cambridge College has
developed articulation agreements with community colleges and
other associate’s degree-granting institutions in order to expand the
higher education opportunities for their graduates. These articulations
are designed to maximize the students’ educational experience by
providing guaranteed admission into Cambridge College bachelor’s
degree programs, and accepting all credits constituting the associ-
ate’s degree of an articulating partner.

Any additional credits earned above and beyond the associate’s
degree are subject to program distribution requirements (see above).

Cambridge College currently has articulation agreements with the
following colleges:

Connecticut
® Asnuntuck Community College
® Capital Community College

Massachusetts

® Bunker Hill Community College

® Greenfield Community College

® Holyoke Community College

® Jewish Vocational School

® Mount Wachusett Community College
® Northern Essex Community College

® Quincy College

® Roxbury Community College

ACE Evaluated Transcripts

Credits recognized through the American Council on Education (ACE)
evaluated transcripts will be accepted at their full credit value as
follows.

® Springfield Technical Community College
® Urban College of Boston

® Up to 60 lower level credits may be accepted, provided the course-
work meets Cambridge College general education or elective
distribution requirements.

® An additional 30 upper level credits may be accepted provided the
coursework meets Cambridge College degree/program distribution
requirements.

® No “V” or vocational credits will be accepted for college transfer
credits.

Please Note

® Prior written approval by the undergraduate academic dean is
required before taking courses at other institutions.
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California

® Riverside Community College

® Chaffey College

® San Bernardino Valley College

® San Joaquin Valley College (SJVC)
® UCR Extension

People’s Republic of China

e University of Jinan (students may be accepted at the Boston main
campus only)

Cambridge College



Master’s, CAGS and Doctoral Transfer Credit

https://www.cambridgecollege.edu/transferring-credits/transferring-credits-graduate-programs

The student must be accepted into a specific degree and
concentration for transfer credit to be accepted.

All Courses must meet the following criteria.

® Only graduate courses designed for graduate degree credit may be
accepted.

® Courses completed at regionally accredited institutions authorized
to grant graduate/post-graduate degrees may be accepted.

® Only grades of B (3.0) or better are considered.
® Other grades must be confirmed as equivalent to B or better.

e Courses must be degree credit-bearing graduate courses that are
not professional development or continuing education unit courses.

® Courses must meet current program requirements.

School of Education: CAGS and EdD

CAGS and EdD transfer courses must be advanced graduate level;
courses open to undergraduate students are not accepted.

Courses NOT Acceptable for master's, CAGS or doctoral

transfer credit.

® Course work taken at other institutions after enrollment in a
Cambridge College graduate degree program or during an absence
from that program.

® Field experiences, practica and internships.

® |ndependent learning, research and applied action projects (final
projects cannot be replaced by transfer credit).

® Professional development courses, including school collaborative
courses and other courses taken for continuing education units.

® Courses/credits included in another degree (anticipated or
completed).

Licensure Course Transfer

To safeguard your licensure application, a course is accepted for

transfer into a licensure program only if:

® The content matches a corresponding Cambridge College required
course, meeting the high standards of our programs, and

® |tisjudged to match the requirements and expectations of the
licensing authorities.

Counseling Licensure Courses — Final approval of other institutions’
course work for your licensure application is solely within the discre-
tion of the licensing authorities; please seek their advice.

Educator Licensure Programs — All transfer of credit into educator
licensure programs is defined by the Mass. Department of Elementary
and Secondary Education (ESE) as a “waiver.” Records of all waivers
are kept in student files, and are subject to audit at any time by the
ESE. These records will be required when you apply for licensure.

Doctor of Education (EdD)

Nine credits may be approved from an approved master of education
program and 12 credits from an approved CAGS program, total: 21
credits.
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Transfer Credit Limits

Credit Time
SCHOOL/DEGREE PROGRAM Limi Limi
School of Psychology & Counseling programs. ... 9.... 5years
School of Education programs (MEd, CAGS)
MEd licensure programs, CAGS
(exceptas listed below). . .................. 12 ..5-7 years”
Instructional technology, law, and finance
courses forlicensure. . ... . 3 years

*Time limit varies with subject and licensure area,
as determined by program chair

MEd programs without licensure

(except as noted on program charts). . .. ...... 12 .... nolimit
School of Management programs . .. .. ........ 9.... 7years

Any one specific Cambridge College

management certificate. . . ......... ... .. 12-16.... b years

Please Note

Quarter-hours are converted into semester hours at a 3/4 ratio and
rounded to the nearest whole number.
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Student Affairs

The Office of Student Affairs (OSA) serves as a vital resource for all
Cambridge College students. With a focus on enhancing their quality
of life, the OSA supports the many facets of a student’s life through
FOUR PILLARS of STUDENT CARE:

Student COMMUNICATION — Orientation and training events provide
students with the necessary information and resources as they prog-
ress at the College.

Student CONDUCT — The Code of Conduct establishes standards
of personal conduct for each student with the goal of sensitive and
responsible behavior towards one another.

Student CARE — Care for students is provided through disability and
career advising, and community resources. The OSA also makes
available mediation for personal concerns and unresolved issues.

Student COMMUNITY — Opportunities for personal and academic
growth are accessible through the co-curricular life where students
are encouraged to participate in skill building workshops, networking
events, and College student engagement events.

For policies about starting and operating student organizations, see
policy at www.cambridgecollege.edu/office-student-affairs-osa-poli-
cies-student-community. If you have any questions or concerns feel
free to contact the dean of student affairs.

Whether you are new to college or returning after years away from
school, the student affairs and student support staff understand that
the transition can feel a little overwhelming at times. They are ready to
offer you guidance and assistance from orientation through gradua-
tion and are committed to providing you with the resources, support,
assistance and advice that will help you be successful. We are com-
mitted to helping you become involved with the Cambridge College
community both inside and outside of the classroom and allowing

to achieve your potential. We hope to see you in our offices often
throughout your Cambridge College career and are here to assist you
in any way that you need us.
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Disability Support

Cambridge College is committed to providing equal access to all
educational opportunities to students with physical, psychological, or
learning disabilities.

It is important to provide documentation of your disability as soon as
possible as many of the services provided are outside of the College
and must be arranged far in advance. Please contact the Office of
Disability Support Services to arrange for an intake meeting and to
discuss your needs. The Office can be contacted at disabilitysup-
port@cambridgecollege.edu or by phone at 617.873.0614.

Disability Declaration and Documentation — Students with dis-
abilities at Cambridge College are encouraged to contact the Office of
Disability Support (ODS) to request appropriate services but are not
required to disclose any disability. All students seeking accommoda-
tions under the Americans with Disabilities Act must self-identify with
ODS and provide appropriate information. Students must disclose
disability directly to ODS in order to receive status as a student with a
disability. Disclosure to faculty, admissions counselors, or other staff
members is not considered official disclosure.

Initial self-disclosure may be initiated through phone, email, or in-
person, but receipt of accommodations will require an in-person
meeting unless the student takes classes at one of the College’s
regional locations or unless an in-person meeting is impossible for
another legitimate reason. In cases where an in-person meeting is not
possible, only phone or video-call conversations will be acceptable.

Appropriate documentation — ODS asks students who request
disability accommodations to describe their disability, their past

use of accommodations, and the disability’s likely impact on their
educational experiences. Documentation provides a valuable tool for
helping Cambridge College understand how courses, systems, and
facilities may present barriers, and for planning strategies, including
reasonable accommodations, that provide access. ODS uses external
documentation to augment conversations with students and to sup-
port requests for accommodations.
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Types of documentation supportive of requests include medical
records, psycho-educational testing, school records, and letters or
affidavits from mental health professionals. If students do not have
copies of this type of information, they are welcome to meet with ODS
to discuss other ways to demonstrate a connection between the con-
dition and academic barriers anticipated or currently being faced.

See Disability Declaration and Documentation Policy at
www.cambridgecollege.edu/college-policies.

Confidentiality — The Office of Disability Support Services (ODS)

is committed to ensuring that all information and communication
pertaining to a student’s disability is maintained as confidential as
required or permitted by law. See Policy on Confidentiality of Disabil-
ity Documentation at www.cambridgecollege.edu/college-policies.

Accommodations — Students with appropriately documented dis-
abilities may be eligible for accommodations in accordance with the
Americans with Disabilities Act. Under this law, students are eligible
for accommodations which are deemed reasonable by the College.

At the initial intake meeting, appropriate accommodations will be
discussed. Students must meet with or contact the coordinator of
disability support services every term to set up letters sent to faculty.
Accommodations do not automatically transfer from term to term and
may be course specific. It is the responsibility of the student to initiate
the accommodation process from term to term.

All students are expected to fulfill essential course requirements

in order to receive a passing grade, with or without reasonable
accommodations. Accommodations can not be granted retroac-
tively. For more information, please visit www.cambridgecollege.edu/
student-affairs/office-disability-support.

Disability grievances — See policy and procedure at
www.cambridgecollege.edu/college-policies.

Emergency Phone Calls for Students

If a caller asks that a student be located because of an emergency,
College staff take the caller's name and phone number, make their
best effort to find the student, and give this information to the student
if located. To protect student privacy, the College does not inform the
caller whether the student is on the premises nor whether the call is
returned. The College does not convey non-emergency messages.

Health and Medical Care

In the event of a medical emergency, security staff will call an ambu-
lance. Students are responsible for their personal health and medical
care. The College does not provide medical services.

Health Insurance

In complliance with state public health departments, Cambridge Col-
lege requires its students to comply with state laws regarding health
insurance for college students. See Tuition & Payment.

Boston, MA ® 617.868.1000 ® www.cambridgecollege.edu

Academic Catalog 2018-2019  Oct 02,2018

Immunizations

Cambridge College requires all students enrolling in a degree or
certificate program (full-time or part-time) to comply with the immuni-
zation requirements for full-time college students of the state where
their Cambridge College classes are located. This is because our
students often alternate between full-time and part-time study from
term to term.

MASSACHUSETTS: immunizations required (subject to change by

MA):

® Tdap: 1 dose; and history of a DPaP primary series or age appro-
priate catch-up vaccination. Tdap given at > 7 years may be
counted, but a dose at age 11-12 is recommended if Tdap was
given earlier as part of a catch-up schedule. Td should be given if it
has been > 10 years since Tdap.

® Hepatitis B: 3 doses; laboratory evidence of immunity acceptable.

® MMR: 2 doses; first dose must be given on or after the first birthday
and second dose must be given =28 days after dose 1; laboratory
evidence of immunity acceptable. Birth in the U.S. before 1957 is
acceptable only for non-health science students.

® Varicella: 2 doses; first dose must be given on or after the first
birthday and second dose must be given =28 days after dose 1; a
reliable history of chickenpox* or laboratory evidence of immunity
acceptable. Birth in the U.S. before 1980 is acceptable only for
non-health science students.

® Meningococcal: 1 dose; 1 dose MenACWY (formerly MCV4)
required for all students 21 years of age or younger. The dose
of MenACY vaccine must have been received on or after the
student’s 16th birthday. Doses received at younger ages do not
count towards this requirement. Students may decline MenjACWY
vaccine after they have read and signed the MDPH Meningococ-
cal Information and Waiver Form provided by their institution.
Meningococcal B vaccine is not required and does not meet this
requirement.

*A reliable history of chickenpox includes a diagnosis of chickenpox,
or interpretation of parent/guardian description of chickenpox, by a
physician, nurse practitioner, physician assistant or designee.

Exemptions: Medical exemptions (dated statement signed by a
physician stating that a vaccine(s) are medically contraindicated for
a student), and religious exemptions (dated statement signed by a
student or parent/guardian if the student is <18 years of age, stating
that a vaccine(s) are against sincerely held religious beliefs) must be
renewed annually, at the start of the school year.

See Massachusetts immunization guidelines at: http://www.mass.
gov/eohhs/docs/dph/cdc/immunization/guidelines-ma-school-
requirements.pdf

International students — Any student obtaining, maintaining, or
regaining F1 nonimmigrant student status through matriculation in a
Cambridge College degree or certificate program must abide by all
policies and rules set forth for full-time students, as full-time enroll-
ment is, generally, a requirement for maintaining F1 status. These
policies and rules are not nullified by an approved reduction of course
load.”
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Orientation

Orientation introduces new students to the Cambridge College
community, helping them to make a smooth academic and personal
transition into the College. Informative publications are distributed.
Academic and program chairs meet new students and provide course
advising and explain program paths. They also deliver information on
degree completion, licensure/certification requirements, and course
registration. Students also meet their new classmates.

Orientation is required for all new students.

The dean of student affairs and directors collaborate to provide stu-
dents at regional Cambridge College locations with information and
resources to help them get started at the College.

Student Government

Opportunities for student governance and leadership vary from school
to school. Student are invited to contact their academic dean or
regional site director with creative suggestions for student participa-
tion efforts.

Supportive Resources

At the main campus, a list of local external resources is available from

the Office of Student Affairs. At regional Cambridge College locations,

similar information is available from the center director.

® Drug and alcohol rehabilitation programs.

® | ocal agencies and/or private practitioners who provide assistance
with alcohol and substance abuse.

Career Resources

Career Resources are available through multiple channels at Cam-
bridge College. Students may access coordinated services from the
Office of Student Affairs and from within each School in a variety of
forms. Schools at Cambridge College have opportunities for field
work, internships and targeted case work that is linked with employ-
ers or industry —based professionals. Students should inquire with
Program Chairs and faculty members to learn more. Opportunities
also exist for students to participate in career development work-
shops, career panels, and career fairs, where they can begin to make
connections with employers and alumni. Plans for expanded services,
both virtual and on-site, are in the early stage of development.

The Office of Student Affairs offers group and one-on-one counseling
that is designed around a personal development process known as
DEEP (Discover, Explore, Experience, Pursue).

® Discover yourself through self-assessment.

® Explore your chosen career path through research.
® Experience your career field with hands-on learning.
® Pursue your career dreams.
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Through this model, the Office of Student Affairs helps students with
career decisions, job search strategies, and exploration of volun-
teer, professional, and educational opportunities consistent with
their interests, abilities and values. These services are available to all
students enrolled in degree programs at all sites. Services available
include individual career counseling, graduate school application
assistance, résumé and cover letter reviews and mock interviews.
Job listings and career resources are accessible via MyCareerPATH,
the college’s virtual career management system. Visit MyCareerPATH
(www.cambridgecollege-csm.symplicity.com) to set up your account
to access online career resources and networking guides. Helpful
sample documents can also be found. Note that the College provides
career development resources, but does not provide job placement
service.
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Student Rights, Comp

aints and Grievances

regina.robinson@cambridgecollege.edu ® studentaffairs@cambridgecollege.edu

All Cambridge College students are responsible to become familiar
with the Student Code of Conduct and other College policies, and to
abide by them.

Student Code of Conduct

The complete Student Code of Conduct is available at
https://www.cambridgecollege.edu/resources/
student-rights-complaints-grievances

Student Concerns and Complaints
Grades Related

The Cambridge College policy and procedures regarding student
grade grievances can be found at www.cambridgecollege.edu/
grades-grievance-procedure. Students must consult applicable policy
and procedures in case of any academic concerns, complaints or
questions. Students can always contact the dean of students with
further questions.

Faculty Related

The Cambridge College policy and procedures regarding student
complaints against faculty can be found at www.cambridgecollege.
edu/complaints-against-faculty. Students must consult applicable
policy and procedures in case of any concerns, complaints or ques-
tions regarding faculty. Students can always contact the dean of
students with further questions.

Non-Academic and Service Offices Related

The Cambridge College policy and procedures regarding non-aca-
demic student complaints can be found at www.cambridgecollege.
edu/non-academic-and-service-offices-concerns-and-complaints.
Students must consult applicable policy and procedures in case of
any non-academic concerns, complaints or questions. Students can
always contact the dean of students with further questions.

Disabilities Related

The Cambridge College policy and procedures regarding disability
grievances can be found at at www.cambridgecollege.edu/disability-
support-services/disability-support-services-regulatory-information.
Students must consult applicable policy and procedures in case of
any concerns, complaints or questions regarding disabilities. Students
can always contact the dean of students with further questions.
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Non-Discrimination and Harassment

Cambridge College is committed to an educational and work environ-
ment in which all individuals are treated with respect and dignity.

Each individual has the right to study and work in a professional
atmosphere that promotes equal opportunities and prohibits unlawful
discriminatory practices, including harassment. Therefore, the College
expects that all relationships among persons in the educational set-
ting and the workplace will be business-like and free of bias, prejudice
and harassment.

Equal opportunity — It is the policy of Cambridge College to ensure
equal opportunity without discrimination or harassment on the basis
of race, color, religion, sex, sexual orientation, gender identity, age,
disability, marital status, citizenship, national origin, genetics, or any
other characteristic protected by law. The College prohibits any such
discrimination or harassment.

Retaliation is also prohibited — Cambridge College encourages
reporting of all perceived incidents of discrimination or harassment.

It is the policy of the College to promptly and thoroughly investigate
such reports. The College prohibits retaliation against any individual
who reports discrimination or harassment or participates in an investi-
gation of such reports.

For more complete information, see https://www.cambridgecollege.
edu/non-discrimination-and-harassment

Hazing Policy

Hazing is prohibited at Cambridge College. Any conduct by a Cam-
bridge College student, including hazing activities, which is likely

to cause serious bodily or mental injury to another is prohibited. In
accordance to Massachusetts General Laws, Chapter 269, Sections
17,18, 19, any form of hazing is considered to be a criminal offense
punishable by a fine and/or imprisonment.

College disciplinary action will be addressed pursuant to the Student
Code of Conduct.

See hazing policy in the Student Code of Conduct, available at
https://www.cambridgecollege.edu/resources/
student-rights-complaints-grievances

Title IX — Sexual Misconduct Policy

Cambridge College is committed to establishing and maintaining an
educational and employment environment that is free from sexual
misconduct. Sexual misconduct is a violation of a person’s rights,
dignity, and integrity, and is contrary to the mission and values of the
College. Acts of sexual misconduct are strictly prohibited and will not
be tolerated.

The Cambridge College policy and procedures regarding Title IX,
Sexual Misconduct can be found at https://www.cambridgecollege.
edu/sites/default/files/file_uploads/cctitleixpolicy-2016.pdf. Students
must consult applicable policy and procedures in case of any ques-
tions regarding this topic. Students can always contact the dean of
students with further questions.
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External Resources

State Education Commissions

Grievances may be taken to the appropriate state education com-
mission. Please note that state authorities typically expect a student
to make every attempt to resolve a problem within their college first.
Each state has its own procedure for handling complaints, often
including a student complaint form and other documentation. They
typically do not accept anonymous complaints.

Complaints are handled by the state education commissions listed
below for the main campus and regional locations. Students who
reside in other states see also Complaint Process for All States,
below.

California — A student or any member of the public may file a
complaint/grievance with the Bureau for Private Postsecondary
Education at any time by calling 1-888-370-7589 or by completing a
complaint form, which can be obtained on the bureau’s Internet web
site, http://www.bppe.ca.gov/enforcement/complaint.shtml

Massachusetts — Massachusetts Board of Higher Education, One
Ashburton Place, Room 1401, Boston, MA 02108 ® 617-994-6950
® www.mass.edu/forstudents/complaints/complaintprocess.asp

Puerto Rico — Puerto Rico Council on Higher Education, PO Box
19900, San Juan, Puerto Rico 00910-1900 ® 787-641-7100 ®
Fax: 787-641-2573 ® www.ce.pr.gov

Other External Resources

Standards for Accreditation — The NECHE (formerly known as
NEASC) complaint procedures are solely for the purpose of address-
ing significant non-compliance with the Standards for Accreditation,
not for individual dispute resolution.

Contact: New England Commission of Higher Education

® 3 Burlington Woods Drive, Suite 100, Burlington, MA 01803-4514
® 781.425.7785 ® email: info@neche.org

Equal Opportunity, Harrassment, Sexual Harrassment —
Please contact:

The United States Equal Employment Opportunity Commission
(EEOC)

John F. Kennedy Federal Building, 475 Government Center
Boston, MA 02203 ® 617-565-3200
EEOC offices nationwide are listed online at www.eeoc.gov

Massachusetts Commission Against Discrimination (VCAD)

® www.mass.gov/mcad

One Ashburton Place, Sixth Floor, Room 601, Boston, MA 02108
® 517-994-6000

436 Dwight Street, Second Floor, Room 220, Springfield, MA 01103
® 413-739-2145

FERPA — If the College fails to comply with FERPA requirements,
written complaints may be submitted to:

Family Policy Compliance Office, U.S. Department of Education, 400
Maryland Avenue, SW, Washington, DC 20202-8520

Violence Against Women Act

Violence Against Women
domestic violence ® dating violence ® sexual assault ® stalking

In accord with the Violence Against Women Reauthorization Act of
2013 (VAWA), Cambridge College will respond to reported incidents
of violence against women in the Cambridge College community with
support for victims and fair, impartial disciplinary procedures.

Prompt Crime Reporting

Campus policy encourages every member of the campus community
to report a crime promptly to the local police and to submit reported
crime incidents to campus security personnel, the regional center
director, the director of business operations or the dean of students.

Institutional Response to Reports of VAWA Crimes

The institution has programs to prevent domestic violence, dating
violence, sexual assault, and stalking. When an incident of domestic
violence, dating violence, sexual assault, or stalking is reported, the
College will provide victims with written notice of available options,
remedies, and services. If the accused individual is a student, the
standard of evidence used in an institutional disciplinary hearing will
be preponderance of the evidence.
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Education Programs About VAWA Crimes

The College has education programs to promote the awareness of
rape, acquaintance rape, dating violence, domestic violence, sexual
assault, and stalking. These education programs include primary
prevention and awareness programs for all incoming students and
new employees. These education programs will include: a statement
that these crimes are prohibited at the College; definitions of consent,
domestic violence, dating violence, sexual assault, and stalking in the
College’s jurisdiction; safe and positive bystander intervention when
there’s a risk of one of those incidents; information on risk reduc-
tion to recognize warning signs of abusive behavior and avoiding
potential attacks; and information about the institutional disciplinary
procedures.

Sanctions for VAWA Crimes

Following a final determination of an institutional disciplinary proce-
dure for cases of rape, acquaintance rape, dating violence, domestic
violence, sexual assault, or stalking, the following sanctions or protec-
tive measures may be imposed: suspension, expulsion, education
programs, community service, probation, no-contact order, disciplin-
ary contract agreements, class changes, or other appropriate relief
measures.
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Procedures for Survivors of Domestic Violence, Dating Violence,
Sexual Assault, or Stalking

Survivors/victims of these crimes will be provided written informa-
tion about evidence preservation, how and to whom to report these
crimes, options about involvement of law enforcement and campus
authorities, and assistance in notifying law enforcement if the victim
chooses, as well as the option to decline to notify authorities. Victims
will also be provided information about rights and institutional respon-
sibilities regarding no contact orders, orders of protection, trespass
notices or other available applicable options.

Evidence preservation: In order to best preserve evidence, victims
should avoid showering, washing, changing clothes, combing hair,
drinking, eating, or doing anything to alter physical appearance until
after a physical exam has been completed.

Reporting: Victims should report to the dean of students, (room 326
at 1000 Massachusetts Ave. in Cambridge, MA, 617.873.0470) or the
local regional center director.

Notifying Law Enforcement: Victims have the right to notify law
enforcement, and the campus can assist in notifying law enforce-
ment if victims choose. Victims may also choose to decline to notify
authorities.

Procedures for Institutional Disciplinary Procedures in Cases of
Domestic Violence, Dating Violence, Sexual Assault, or Stalking

The institutional disciplinary procedures will provide a fair, prompt,
and impartial process from investigation to final result. The inves-
tigation and any hearing will be conducted by those who receive
annual training on issues related to VAWA crimes, how to conduct an
investigation, and a hearing process that protects victim safety and
promotes accountability.

Parties are entitled to the same opportunities to have an advisor of
their choice present at any hearing and related meetings. There is no
limit to the choice of an advisor; however, the parties are responsible
for presenting evidence on their own behalf. Advisors may speak
privately to their advisee during the proceeding, and cannot present
evidence or cross-question witnesses. Parties will be informed simul-
taneously in writing of the outcome of the process, the availability of
any appeal procedures, and when the results become final after any
appeals.

The disciplinary processes available for victims of domestic violence,
dating violence, sexual assault, and stalking are the appropriate cam-
pus student conduct disciplinary procedures or employee conduct
disciplinary procedures as applicable. These processes include a
report being taken, timely investigation, charges issued, initial meet-
ing, hearing and appeal as applicable. Investigations will generally be
conducted within 60 days of the report being taken, unless extenuat-
ing circumstances described to the victim occur. Hearing appeals
must be filed within 10 days of the hearing determination. The stan-
dard of evidence in these cases is preponderance of the evidence.
Following an allegation or report of one of these crimes, the institution
may offer available protective measures such as a no-contact order;
alteration of residence assignments, academic, and work situations.
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Confidentiality

The institution will maintain as confidential any accommodations or
protective measures provided to the victims so long as it does not
impair the ability to provide such measures.

Personally identifiable information about victims will not be included
in any publicly available record-keeping, including the reporting and
disclosure of crime statistics.

Written Notifications to Students, Employees, and Victims of VAWA
Crimes

For Students and Employees:

The College will provide written notification to students and employ-
ees about existing and available counseling, health, mental health,
victim advocacy, legal assistance, visa and immigration assistance,
and other services available in community and on campus to victims
of dating violence, domestic violence, sexual assault, and stalk-

ing. The College will also provide information about these services

in writing to victims of domestic violence, dating violence, domestic
violence.

For Survivors/Victims:

The College will provide written notification to victims regarding rights
and options, including: available and existing on- and off-campus
services such as victim advocacy, counseling, health, mental health,
legal assistance, visa and immigration assistance; available and appli-
cable institutional disciplinary procedures, and an explanation of those
procedures; confidentiality in protective measures and Clery reporting
and disclosure; and reasonable and available options and assistance
with changing academic, living, transportation, and working situa-
tions, regardless of whether the victim chooses to report the crime to
law enforcement.

In accord with the Violence Against Women Reauthorization Act of
2013 (VAWA), Cambridge College will include in its annual crime
statistics all reported incidents of VAWA crimes.
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Military Students

Veterans and Active Duty

veterans.support@cambridgecollege.edu ® www.cambridgecollege.edu/resources/veterans-benefits

Cambridge College is recognized as a military friendly institution
offering a variety of degree and certificate programs which serve the
academic and career development needs of many military members
and their families. At Cambridge College our focus is on adult
students, their experiences and their needs.

Our admissions staff and administration are trained to work with
military students and help them get the best from all the benefits for
which they qualify. At Cambridge College, we offer a personalized
approach to assist our military students. Many of our faculty and staff
have served in the armed forces and understand the challenges our
military members and their families face each day. Our staff are here
to help veterans through the admissions, registration and eligibility
processes.

® The Veteran’s Administration has approved Cambridge College
programs for VA benefit coverage.

® Cambridge College is a Servicemember’s Opportunity College
(SOC) providing veteran support.

Veterans Certifying and SOC Representatives

Please visit www.cambridgecollege.edu/resources/veterans-benefits
for current contacts at Cambridge College.

Students taking courses at the Cambridge, MA campus should see
the Bursar’s Office for enrollment certification information after they
have applied for benefits through the VA Office; students at regional
Cambridge College locations should see their VA certifying official.

Transfer Credit Evaluation

Transfer credit—All students receiving veterans benefits will have

all prior education and training evaluated upon enrollment. Credit

will be awarded where applicable with the program being shortened
accordingly. The student and the Department of Veteran Affairs will be
notified. For transfer credit information please contact your veterans
certifying representative.

Prior learning assessment can earn college credit and shorten your
program—Veterans enrolled in undergraduate programs are espe-
cially encouraged to consider documenting their learning derived
from experience in the form of standardized college-level exams and
portfolios that demonstrate learning equivalent to specific college
courses. For more information, ask to speak with your faculty advisor
or Cambridge College regional center director, or visit www.cam-
bridgecollege.edu/admissions/prior-learning-work-experience-credits.

Active Duty Tuition Discount

Tuition discount for active duty military personnel — Undergradu-
ate tuition is reduced to the amount covered by the federal Tuition
Assistance Program; the rate is subject to change accordingly. We do
not charge out-of-state tuition to our military members.
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Academic Progress

Progress will be monitored each term for all students receiving
veterans benefits. If an undergraduate student’s cumulative GPA falls
below 2.0 (graduate programs 3.0), or completion rate falls below
67% (graduate programs 50%) in all courses attempted at Cambridge
College, in any term, he or she will be placed on academic proba-
tion for a maximum of two additional terms. If the student’s GPA or
completion rate is not raised to meet graduation standards by the end
of the second term of probation, the Veterans Administration will be
notified and benefits will be interrupted.

Conditions for Reentrance: If the dean or regional site director deter-
mines that the conditions which caused the interruption have been
rectified, the student will be eligible to receive benefits.

A wide range of educational benefits are available to veterans, their
dependents and family members through the United States Depart-
ment of Veterans Affairs. Students must apply directly to the US
Department of Veterans Affairs.

Below are several links that will get you started and will provide you
with the information you need to take advantage of your benefits.

Departments of Veterans Services
U.S. Department of Veterans Affairs ® https://www.va.gov

Massachusetts ® www.mass.gov/veterans/education

Veterans’ Services Officer, 43 Hawkins Street, Boston, MA 02114
Phone: 617-635-3037 ® Fax: 617-635-3957

California ® www.calvet.ca.gov
Puerto Rico @ http://www.benefits.va.gov/sanjuan/

Other Resources for Veterans

VA Online Application for Educational Benefits ® https://www.eben-
efits.va.gov/ebenefits’/homepage

Montgomery Gl Bill (MGIB) e http://benefits.va.gov/gibill/

MGIB Verification (Web Automated Verification of Enrollment/WAVE) ®
https://www.gibill.va.gov/wave/index.do

Reserve Educational Assistance Program (REAP) or Chapter 1607 ®
www.benefits.va.gov/gibill/docs/pamphlets/ch1606_pamphlet.pdf

Disabled veterans may qualify for accommodations under the
Americans with Disabilities Act. Please contact the Cambridge Col-
lege Office of Disability Support for more information:

disabilitysupport@cambridgecollege.edu ® 617-873-0614
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International Students

International Student Office ® 617.873.0142 ® www.cambridgecollege.edu/offices/international-students

Cambridge College accepts international students only at its campus locations in Massachusetts, where all course instruction is in English.

For the English language proficiency required, see below.

The California and Puerto Rico campuses are not authorized by SEVIS to recruit international students.

For assistance with the application process, please speak with your admissions counselor.
For assistance with immigration-related questions, please speak with the International Student Office.

See also international student policies:

® www.cambridgecollege.edu/international-student-policies-f1-non-immigrant-student-status

® www.cambridgecollege.edu/international-students-and-immunizations-policy- —-registrars-office

Checklist of Documents Required
for Admission/Issuance of 1-20

International students seeking to receive an 1-20 to obtain or maintain
F1 non-immigrant student status through Cambridge College must be
fully admitted into a full-time degree program at Cambridge College.
Documents required for admission to Cambridge College include, but
are not limited to:

All International Students

[J Completed, signed Application, with all required documents (see
application booklet).

[ Application fee (see application booklet).
[0 Completed, signed International Student Application Supplement.

[ Official demonstration of English Language Proficiency, docu-
mented in one of the following ways:

1. Official demonstration of English language proficiency. Cambridge
College will accept the following scores equal to or greater than the
following:

® Paper-based TOEFL (PBT): 550

® Computer-based TOEFL (CBT): 213
® Internet-based TOEFL (IBT): 79-80
® |[ELTS: 6.0

® Michigan Test of English Language Proficiency (in-house):
Level 2, 68 (undergraduate candidates); Level 3, 84 (graduate
candidates)

2. A diploma from a U.S.-based college, university, or high school.

3. A Certificate of completion from a Cambridge College partner
English language school. For a list of participating schools, please
contact Admissions, or visit our website at www.cambridgecollege.
edu/international-students/approved-english-language-schools

4. A reference letter from an employer documenting employment in
the U.S. for at least three years in a professional or managerial
capacity, attesting to the professional or managerial responsibilities.

Not required of students whose first language is English.
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[J Copy of your passport or other government-issued document,
showing:
® Your name
® Date of birth
® Country of birth
® Country of citizenship (if different from country of birth)

[0 Demonstration of adequate ability to fund your studies for at least
the first year of study. Documents must be:

1. In English, or accompanied by a notarized translation into English.

2. Equal to or greater than $29,000 for bachelor’s and master’s
students.

3. No older than four months from the date of acceptance; no older
than one month is preferred.

4. Accompanied by a completed Declaration of Funds, signed by the
student or sponsor and signed by the bank from which funds are
demonstrated.

Additional Documents

Additional documents required for students already in the U.S.
include:

[ 94, Arrival/Departure record, which you can access online at
https://i94.cbp.dhs.gov/194/

[0 Copy of your most recent visa.

Students currently in the U.S. in F1 status must also provide:
[0 Copy of current I-20, pages 1 and 2.
[0 Completed Transfer-In Request form.

Students with dependents in F2 status or wishing to obtain F2

status must also provide:

[0 Copy of each dependent’s passport.

[0 Copy of each dependent’s F2 1-20 (if applicable).

[J Demonstration of financial capability for supporting the dependent
while in the U.S.:
® For a spouse, demonstrate an additional $6,000 in financial
capability.
® For each child, demonstrate an additional $4,000 in financial
capability.
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Conditional Acceptance

Conditional acceptance is offered to students who have met all
admissions requirements except demonstration of the minimum
level of English language proficiency. For more information, please

contact your admissions counselor or the International Student Office.

See conditional acceptance policy at www.cambridgecollege.edu/
college-policies.

Changing to or Regaining F1 Status

Students who wish to obtain or regain F1 non-immigrant student
status through Reinstatement or Change of Status must be fully
accepted to a Cambridge College academic program before receiv-
ing a Change of Status requested or Reinstatement requested i20.
Cambridge College will assist with issuance of the i20 and any pho-
tocopying services students need for the filing of the i539 for Change
of Status or Reinstatement, but does not offer any legal advising to
students for these processes.

Getting Started

Transfer Credit

Please consult an admissions counselor, the Transfer Credit Office
or your academic advisor regarding transferring credits to or from
Cambridge College.

State Health Requirements for College Students

Students are required to comply with state laws regarding health
insurance and immunizations for college students.

CAMBRIDGE ® LAWRENCE ® SPRINGFIELD

[0 Immunizations — Paper form required before students can
register for first term of full-time study.

Get form at www.cambridgecollege.edu/resources/student-forms

[ Health Insurance — Required early in first term and yearly: Go to
the MyCC web portal homepage and follow instructions under “Stu-
dent Health Insurance.” Students who have health insurance need to
waive out. If you do not waive out, you will be automatically enrolled
and billed.

Financial Planning
Tuition and Fees — See Tuition and Fees.

Payment and Refunds — See Payment and Refunds.
Scholarships are not currently available to international students.
Room, Board and Personal Expenses — All Cambridge College stu-
dents are responsible for their own housing, transportation, and any

personal expenses. The College does not provide dormitories, except
for the Summer Institutes.
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Maintaining F1 Status

Orientation

All F1 non-immigrant students are required to complete the online
New International Student Orientation during their first term of study.
Students who fail to complete this online session will not be able to
register for the following term .

Full Time Registration Requirement

In order to maintain F1 status at Cambridge College, F1 international

students must:

1. Register for a full-time course of study in the first term and all sub-
sequent terms except in the final term. “Full-time” is defined as:

® 12 semester credits for bachelor’s (undergraduate) students.
® 8 semester credits for master’s (graduate) students.

® CAGS and doctoral (post-graduate) students: Course load per
term is defined by the program. Please see the International Stu-
dent Office for full-time registration requirements.

2. Attend all courses which contribute to full-time registration. Failing
a class for truancy or absence is considered an unauthorized drop
below full course of study and will result in loss of F1 status.

3. Register for no more than three credits of online course work in a
required term, except where the online course registration exceeds
the required minimum full-time registration.

4. Register for and attend courses only taught at the Cambridge
College campus where the student has been authorized to attend.
For a list of Cambridge College locations approved by the SEVP to
host F1 students, please contact the International Student Office or
visit www.cambridgecollege.edu/international-student.

Students are not required by federal regulations to register for Sum-
mer term except when Summer term is also the initial term of study;
however, some academic programs may require Summer registration.
Students must ask their academic advisor and/or academic dean if
they are required to register for the Summer term.

Dropping Below Full Time Registration

In order to drop below full-time registration during a required term,
students must first contact the International Student Office. No
special permission from the International Student Office is required for
Summer registration.

Students in their final term of study may register for fewer than the
required number of credits, but are advised to contact the Interna-
tional Student Office to advise the P/DSO of their intent to graduate
that term.

Students who wish to drop below full-time registration for academic
reasons may do so only in the first term of study. They must contact
the International Student Office no later than the fourth week of the
term to request the reduction in course load. A student’s course load
may be reduced to no fewer than six credits when the reduction is
academic in nature. Reducing the course load to fewer than six cred-
its during Spring or Fall terms is considered a violation of F1 status.

Students who wish to drop below full-time registration for medical
reasons may do so at any time during the term, but must provide
documentation from a licensed medical provider in the U.S. dem-
onstrating the need for the Reduced Course Load due to a medical
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condition. Students must notify the International Student Office in
writing (email or letter) of the intent to drop below full-time registration
prior to dropping/withdrawing from courses. Students must provide
a completed Medical Reduced Course Load form to the International
Student Office no later than 10 days after visiting the medical profes-
sional who certifies the need for a reduction in course load. Failure to
do so is considered a violation of F1 status.

NOTE: Receiving authorization for a Reduced Course Load allows
students to maintain F1 status while taking fewer than the minimum
required credits during a required term. Students who reduce their
course load after the add/drop period are still responsible for any
late fees or charges applied to their accounts, as per the policies

of the Bursar’s Office. Applying for a Reduced Course Load is not a
withdrawal/drop from a class. Students must also visit the Registrar’s
Office and Bursar when withdrawing from or dropping a class.

Updated Records

Students maintaining F1 status through enroliment at Cambridge Col-
lege must keep all information updated with the International Student
Office at all times. Students may email all information to the Interna-
tional Student Office and must do so within 10 days of the change in
information. The information includes:

1. Current major field of study (if changed during studies).

2. Current residential address in the U.S.

3. Current legal name (if different from name provided when applying).

4. Current sources of funding (if different from funding demonstrated
when applying).

. Updated passport (may be scanned and emailed).

. Updated visa (may be scanned and emailed).

7. Updated i94, Arrival/Departure record, which you can access online
at https://i94.cbp.dhs.gov/194/

[ NNe)]

International students must separately inform the Registrar’s Office
and International Student Office of any changes to their residential
address in the U.S. Failure to report to either office within 10 days of
moving may result in complications with communication from the
College and the federal government.

Program Dates

Student program dates are listed on page 1 of the Form I1-20. Each
student is expected to monitor his/her own program dates and notify
the International Student Office if an extension is needed, if s/he will
complete the program before the listed end-date, or if s/he will depart
the U.S. prior to completion of the program without intention to return
within 5 months.

Degree/Enrollment Verifications

Students requesting enrollment verification must contact the Interna-
tional Student Office, providing their name and student ID number.
The letter will confirm that the student is enrolled at Cambridge Col-
lege, specify the student’s standing (active, applying for reinstatement,
applying for change of status, etc.), and note the student’s SEVIS ID
number and program dates as they appear in SEVIS.

Students requesting transcripts must submit a Transcript Request

to the Registrar’s Office. No transcript, official or unofficial, can be
provided by the International Student Office.
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Work Eligibility

Students in F1 non-immigrant status are permitted to engage in work
only if they first receive authorization from the federal government
through the International Student Office. There are three kinds of work
in which international students may engage:

On-Campus Employment — International students may engage in
part-time (no more than 20 hours per week) on-campus employment
during required terms (Spring and Fall) and full-time (no limit on hours)
during breaks and vacation (Summer). On-campus employment is not
guaranteed to any student, nor is its availability guaranteed.

Curricular Practical Training (CPT) — International students may
have the option to engage in Curricular Practical Training as part of
their academic program. This is permitted only at the discretion of
an academic instructor. Students interested in pursuing CPT should
contact the International Student Office at least one academic term
before the term in which they plan to engage in CPT.

Optional Practical Training (OPT) — International students com-
pleting a degree with Cambridge College may be eligible for the
12-month full-time Optional Practical Training benefit. Students should
contact the International Student Office no later than the beginning of
their final term of study for information on OPT and the OPT applica-
tion process. Students may apply for OPT up to 90 days prior to the
final date of classes listed for their level of study in the Academic
Calendar, through 60 days following the same date. Students who
have not been enrolled for two consecutive terms, including their final
term of study, prior to completing their degree may not be eligible for
the OPT benefit. As each student’s situation is unique, one-on-one
advising on OPT is strongly recommended.

Additional Information

For detailed information or questions regarding federal regulations
governing F1 student status, please contact the International Student
Office.

Certification of Credentials Earned

Some international graduates report that upon returning to their home
countries, they are asked to provide documentation from Cambridge
College to certify the credentials they earned in the United States.
Students who require the College to prepare documents beyond
information readily available in the Academic Catalog or on the
Cambridge College website will be assessed a fee (see Tuition & Fees
Rates). Examples include but are not limited to:

® Report or letter summarizing specific course evaluation procedures,
projects, and guidelines.

e Additional evaluation(s) created and conducted solely in conformity
with the home country’s protocol (e.g.: blind evaluation).

® Separate correspondence (beyond official transcript) verifying
course descriptions/credits/hours for each course completed.

® Separate correspondence certifying class attendance policies.
(Cambridge College cannot provide daily class attendance records
for individual students.)

® Separate correspondence attesting to credentials of Cambridge
College personnel such as blind evaluator and/or program chair,
etc.
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® Separate presentation certificate certifying Independent Learning
Project presentation.

® Separate correspondence regarding Cambridge College online
repository of published ILPs.

e Other documents that duplicate information readily available via the
Cambridge College website or the Academic Catalog.

Students who plan to return to their home country following study at
Cambridge College are advised to communicate with their National
Department of Education (or other appropriate sources) prior to travel-
ing to the United States, or upon their return, to obtain guidelines that
itemize the documentation that will be required to validate credentials
that were earned in the United States.
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Center for Excellence
in Learning and Teaching

The Center for Excellence in Learning and Teaching (CELT) is the
heart of academic and faculty support at Cambridge College. The
Center operates three offices in the College designed to foster
student academic success through improved student learning and
faculty teaching. The Office of Assessment conducts student assess-
ments in many areas to help gauge student levels. The Academic
Success Center provides student academic support through profes-
sional and peer tutoring as well as workshops and other events.

The Institute for Faculty Excellence offers faculty workshops and
professional development opportunities for continuous learning and
to improve student learning outcomes. The CELT operates broadly
across all of the Cambridge College regional centers, but some sup-
port varies slightly by center.

Academic Success Center

Professional/Peer Tutors — Cam